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PA3JEJI 1. MPUTJIAINEHUE K YHACTUIO B TIPOUEAYPE 3AKYIIKH

Toprosoe yuurapuoe mpennpusitue «TOPI'OBASA KOMIIAHMA «MHMHCK
KPUCTAJLI TPEUl», Pecry6iuka Benapycs, T. Musck, 220088, yi1. CMmoneHckas, 15,
oduc 406, renedonsr: (+37517) 361-12-08.

[Tpomemypa 3aKynKu pa3MelleHa B OTKPBITOM JOCTyIle B HH()OPMALUOHHOH
cucteMe «Tennmeps» Ha caiiTe HHGOPMAIMOHHOTO pPEeCIyOIMKaHCKOTO YHHTapHOIO

npeanpustas  «HanuoHanbHBIA — LEHTp MapKeTHHIa ¥ KOHBIOHKTYPBI — LIEHY»
http://www.icetrade.by
Bua npoueaypsl 3aKyIIKH Konkypce
Anpec cafita B rio06ansHOR
KOMITBIOTEPHON CeTH
WuTepHer, http://www.icetrade.by
o0ecreyrBaroLIero OCTyIl Ha
ohHIIHATEHBIN CalT
Cregennsi 06 onepaTtope OHUHAILHOIO canTa
WudopmMannoHHOe  peclyONHMKaHCKOe  YHHTapHOE

IlomHoe HaMeHOBaHUE

npennpustie «HalMoHampHBIA LEHTP MapKeTUHIa |
KOHBIOHKTYPBI LIEH»

MecTo Hax0XKIeHUA

220004 r. Musck, np. [lobenuteneit, 7

YHII

101223447

AJlpec 3IeKTPOHHOM IIOYTHI

tenders(@icetrade.by

Anpec caiita B rioOanbHOM

KOMIIBIOTEPHOU cetwt | http://www.icetrade.by

WuTepHeT

Pasmep OILJIATHI yCIIyT

onepatopa  odurmansHoro | OnpenesnseTcs onepaTopoM O(HIHATBEHOTO caiTa
caiita

CBeneHns 0 3aKa3vyukKe

IlomHOE HAaMeHOBaHHUE

Toprosoe yuuraproe npeanpustue « TOPI'OBAS]
KOMITAHUS «MUHCK KPUCTAJLI TPEHI»

Pecybmika Bemapycs, 1. Munck, 220088, yu.
MeoTo HaxoRHCHI CmoneHnckas, 15, opuc 406
YHII 192554532

AJpec 37eKTPOHHON ITOYTEI

office(@alcotrade.by

Anpec caiita B rinoGanbHOM
KOMITBFOTEPHOU CeTH
WuTepuer

http://www.alcotrade.by/

Caegenusi 0 paGOTHHKAX 3aKA3YHKA

damMuiusg, COOCTBEHHOE WM,
OTYECTBO

KorenpuukoBa Anna KOpreBHa — BeIyIIHH CIIEHHATHACT
10 OpraHU3aliy 3aKyTIOK;
Kuyo Esrennit BragumupoBuy — BEIYILHH CIICIIAAIHMCT
10 OpraHU3alMU 3aKy 10K,
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[To Texmmyeckum Bompocam: CocHOBCKHiT EBrenwmii
['eHHanbeBHY, HaYaJbHUK OT/AeNa HH()OPMAIHOHHBIX

TeXHOJIOTHM, Tenedon: +375293190232; Kapuuiosuy
Buktop  WBaHoBuY,  GH3Hec-aHamWTHK, TenedoH
+375296283802

Tenedon

+375 17 396 63 86
ITo TexnuveckuM Bompocam: +37529 319 02 32, +37529
628 38 02 (¢ 8:30 mo 17:30)

AJzlpec 3IIEKTPOHHOM [TOYTHI

a.kotelnikova@alcotrade.by

Ceenenus 0 npoueaype 3aKynku

Cpox s TOATOTOBKM U
[I0Ja4H NPeI0KSHHUH

09:00 y., _,7 /’J, 2025 .

MecTto u nopsaaok
MoAa4Yd IIPEeIJIOKEeHUN

- KypbepoMm (Hapo4HO) 220088, r. MuHCK, yiI.
Cmonenckas, 15, xa6. 10.33 (10 srax, Bxom uepes
IIPOITYCKHYIO CHCTeMY 110 TenedoHny +375 17 396 63 86);
- mo4roBbld agpec - 220088, r. MuHck, yiI.
CwmoneHnckas, 1. 15, xa6. 402,

Ted.: +375 017 396 63 86 B paGouue nuu c 8:30 mo
17:00

HanMeHOBaHUe BaIIOTEI, B
KOTOPOH JTOJKHA OBITh
BEIpa)KeHa IeHa
PEII0KEHUST

Oenopycckuii pyoas (BYN)

McTounuk GpuHAHCUPOBAHUS
3aKYIIKH

cOOCTBEeHHEIE CpelicTBa

TpebGoBanus x cocraBy
Y4aCTHHKOB

YYaCTHHKOM KOHKYPEHTHON IPOIEYyPHI 3aKyIKH MOXKET
ObITE Jr060E IOpHIHYEeCKOe WIH (DU3HUECKOe IHIO, B
TOM  YHClle HHIWBHIYaIbHBIH  MpeANpHHUMATEINb,
HE3aBHCHMO OT OpraHM3allMOHHO-IIPaBOBOU  (hOPMEI,
GopMBI COOCTBEHHOCTH, MecTa HAXOXICHHS H MecTa
IIPOUCXOKIEHHs KallkTaja, IIPH YCIOBHH COOTBETCTBHS
TpeOOBaHMUAIM HACTOSIIHX JOKYMEHTOB.

Y4acTHHKOM He MOKET ObITh:

- OpraHusalds, HaxojsAllascsi B  MPOILECCEe
JIMKBUIALINY, peopraHu3aiu, a TaKXKe
HHAVBUAYalIbHBIA [peANpUHAMATENb, HAaXOIAIUICT B
CTaIUH MPEeKpalleHus IeTeNbHOCTH, WIK [TPU3HAHHEIE B
YCTaHOBIIEHHOM 3aKOHOJATEJIbHBIMU aKTaMH IOPSIKE
OKOHOMHYECKH HECOCTOSNTEIBHEIMH (0aHKpOTaMHu),
HCKJIFOYEHHUEM HaXOIAIIeHCs B IPOLEAype CaHaALIHH;

- FOPHIMYECKOe U (PU3UHUECKOE JTUII0, B TOM YHCIIE
WHIWBUIYaIbHBIA MNpPeIIpUHHMATENb, BKJIIOUEHHOE B
peecTp IOCTaBIIUKOB (MOAPSIYMKOB, HCIIOJHHUTENEH),
BPEMEHHO HE JIOMyCKaeMBIX K  3aKymokaM, B
COOTBETCTBUHU C 9aCThIO TPETheH MOMMYHKTA 2.5 MyHKTA
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2 mnocranoBnenus Cosera MuHuctpoB Pecmy6muku
Bbenapyce ot 15 mapta 2012 . No 229,

TpeboBanus o
IIpeIOCTaBICHUN
obecrieueHus U yKa3aHHUE ero
pa3mepa

He tpebyetcs

PA3JIEJI 2. IPEAMET 3AKYIIKHA

CBeHeHHH O nmpeaMeTe 3aKYIIKH:

HaHMeHOBaHHe TOBapoOB
(pabor, yciyr)

PaGoTHI 110 TPOEKTHPOBAHHIO, pa3pab0TKe M BHEIPEHHUIO
aBTOMaTH3UPOBAaHHON CHCTEMBI pacuera 3apaboTHON
TUTATHI ¥ KaJIPOBOTo yueTa Ha 6a3e mporpaMMHOT0
obecneuenus «1C: 3apaboTHas miara u yupaBieHHe
nepcoHasioM 8 mis benapycn» Bepcun 3.0; nepeHoc
JaHHBIX U3 CyllecTByoIel cuctemsl «1C: 3apaboTHas
Iiata | yrupasieHue nepcosanom § st bemapycuy»
BepcuH 2.5.

Kox mo OKPE 007-2012

58.29.50.000
(TTogBuUN)
Hamverioparrie b Ycayru mmo mpeIoCcTaBIeHHIO JIMIEH3UH Ha TIPaBo
cootBeTcTBUK ¢ OKPE 007- Y Pen I p
2012 HCITOJIB30BaHUS IPOIPAMMHOT0 00eCIeYeHUS

Omnucanue MoTpeOUTENbCKUX,
TEXHUYECKHX U
SKOHOMMYECKHX TOKa3aTese
(XapaKTepHCTHK) IIpeaMeTa
3aKYIIKH

cornacuo paszeny III HacTosel ToKyMeHTalUK

O0BeM (KOJIMUECTBO) 1 pabota
Cpox (cpoKH) U yCIIOBHA He Oonee 11 kanmeHOapHBIX MECSLIEB C JaThl 3aKIIFOYEHUA
MOCTaBKM (OKa3aHus YCIyr) | Iorosopa

Ycnosus u CPOKH OIINNAaThI

- TI0 JIOrOBOPY IOCTaBKH/ CyOIHIIEH3MOHHOMY J0TOBOPY
100% B TeueHue S5 (IATH) KaJeHAApHBIX JHEH Mocie
MOATNMCAaHUs aKTa IIpreMa-Iiepelady IIpas;

- 10 JOrOBOPY BHEIpEeHHA OIulaTa I[POM3BOAUTCA
moaTanHo B pazMepe 100% cyMMBI 3a 3Tall ¢ OTCPOYKOM
[iarexxa He MeHee 15 kaleHOapHbBIX OHEH OT JHaThl
MOJITMCAHUS aKTa CIAaYU-IIPUEMKHU OKa3aHHBIX YCIIYT.

MecTo BBIIOJSHEHHS paboT

r. MuHck, yi. Cmounenckas, 15

OpueHTUpPOBOYHAA
CTOMMOCTb 3aKYIIKH I10 JIOTY

310 000 BYN 6e3 HIIC

PA3EJ 3. TEXHUYECKHUE XAPAKTEPUCTHUKH

3.1.

Texuuueckue XapaKTCpUCTHKH IIPEAMETA 3aKYIIKH!

[TpoekTHpOBaHHKe, pa3palboTKa ¥ BHEJPEHHEe aBTOMAaTH3MPOBaHHOM cucTeMbl «1C:
3apaboTHas IUlaTa W yIOpaBleHHe IepcoHanoM» BepcHd 3.0 B COOTBETCTBHH C
UMEIOIIMMHUCS OU3HEC-TIPOIIECCaMU B OpraHU3allUiH.
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Paspaborka Oynmer nposomuThes Ha 6ase 1C: 3apmiata u  ynpasieHue
IIEPCOHAIIOM, pefakiuu 2.5 (Bepcus 2.5.11.8).

IlepeHoc ucTOpUYecKuX MaHHBIX M3 Mcronab3yemoit 1C: 3apruiata U ynpasieHue
nepcoHanoMm, pemakiuu 2.5 (Bepcus 2.5.11.8) Bo BHempsiemyro 1C: 3apmmara u
YIIpaBJIEHHE IIEPCOHAIOM, pegakiuu 3.0.

Buenpennas aBTOMaTH3WpOBaHHAs CUCTEMa J[OJDKHA OCTaBIATH BO3MOXKHOCTE
I0opaboTKH COOCTBEHHBIMU CHIIAMH.

Homyckaercs nmocraBka I10 opranuzanueii-mapraepom.

MecTo nmocraBky IporpaMMHOTO IpoayKTa — r.MuHcK, yi. CMonenckas, 15.

3.2. OyHKIMOHANIBHEIE TPeOOBaHUA K Pe3yNbTaTaM JopaboTKH:

3.2.1. YueTHas ITOJIMTHKA OpraHHU3aIUH 110 TIePCOHATY.

BO3MOXHOCTh HCIIONB30BaTh MEXAaHU3M, II03BOSIIOMIAM TWOKO HacTpauBaTh
YYETHYIO IIOJIMTHKY OpraHH3aliy 110 IepCoHaTY:

- HAaCTPOHKa BEICHUS U KOHTPOJIA IITAaTHOTO PACIIUCAHUS;

- HaCTpOWKa BHYTPEHHETO COBMECTUTEILCTBA,

- HaCTPOMKa OKPYIJIEHHS OKJIaZOB, YaCOBBIX CTABOK M CPEIHET0 3apaboTKa;

- HaCTPOWKa HyMepaTOPOB Ka/IPOBBIX IIPUKA30B;

- HacTpo¥iKa revyaTHoH (opmbl Tabemns ydera pabodyero BpeMeHHU;

- HAaCTpOIKa HaJIOrOBOTO y4eTa U pa3Mepa CTaBOK 110 HaJIoraMm;

- BeJIeHHEe HOPMAaTHBHO-CIIPAaBOYHOM HH(pOpMaIuH, eicTByomeil B PB;

- pasrpaHdMYeHHe IpaB JOCTylla K JaHHBIM CTPYKTYpPHBIX IOpa3ieieHuH
I10JIL30BATENIEH C OIPaHUYCHHBIMU ITPaBaMH.

3.2.2. BegeHue MTaTHOTO PACIIHCAHHS OPraHU3al[HH.

3.2.2.1. ®opMHPOBATH CTPYKTYPHI IPEATIPUITHS C HEOIPAHUYEHHEIM KOJIHYECTBOM
YPOBHEH BIIOKEHHOCTH. BO3MOXHOCTH 3aKpeIVIEeHHs DPYKOBOTHUTENS 38 CTPYKTYPHBIM
nonpa3fieiecHueM C HCMOJIB30BaHHEM €ro IOANHCH. MexaHusM pac(hopMHUpPOBaHHUS
CTPYKTYPHOrO  mojpasjieiieHus.  Bo3MOXHOCTE  perucTpaldd  000COOJIEHHOIO
CTPYKTYPHOI'O IIOApa3e/IeHHUS.

3.2.2.2. DOpMHpOBaTh CIHCOK NODKHOCTEH OpraHu3alyd C HCIIOIL30BaHHEM
O6merocynapcTBeHHOro Kiaccupukaropa Pecmybnuku Benapych «3amsatus» (manee
OKPb  «3anatus»). BhlIeniTs [OOMKHOCTH, OTHOCSIUUXCA K aAMHHHCTPaTHBHO-
yTpaBJIEHYECKOMY IEPCOHANY, BO3MOXKHOCTb (OPMHpPOBAaTh INTATHOE DACIIHCAHHE C
TPYIIMPOBKOM II0 KAaTeropusM CTATHCTHYECKOro ydueTa. HacTpawBarThe KaTeropuu
CTaTHCTHUYECKOI'0 y4YeTa M CHHXpoHM3aLus crucka gonkHoctedt ¢ OKPB «3ausTusy.

3.2.2.3. BO3MOXHOCTP IPUMEHATh HECKONBKHX TapU(HBIX CTaBOK IIEPBOIO
paspsza.

3.2.2.4. DBO3MOXHOCTb HCIIOJB30BAaTh COOCTBEHHYI Tapu(HYIO  CETKY,
YTBEPXKICHHYIO Ha NPEANPHATHH. BO3MOXHOCTE HCIIONBE30BaTh OJMH M TOT YK€ paspsi C
pa3sHBIMU TapU(HBIME K0P OUIIUEHTAMH.

3.2.2.5. mers rubKyr0 HacTpOHKY IEpeyYHs IMOBBIMICHHM TapHGbHBIX OKIAIO0B,
HCIIONIB3yeMbIX IIPH GOPMHUPOBAHHH TaPH(HBIX CTABOK, OKJIAIOB.

3.2.2.6. Bo3MOXHOCTh 3aKkperuiiTh Hag0aBKM W JOIUIATHEl 33 IOJDKHOCTAMH
IITaTHOro pacnucanus. Ilpu 3ToM A5 HangbaBOK MOTYT HCIOJIB30BATHCS pPa3IHYHEIE
criocoOBl pacueTa: MPOLEHTOM OT pacueTHOH 0a3bl, GUKCHPOBAHHON CYMMOM, OT CTaxa
IIPOLICHTOM H JIp.



3.2.2.7. ABTOoMaTHuYecKd IIPOU3BOAUTH IepecueT TapUGHBIX U JOJHKHOCTHBIX
OKJIaJIOB COTPYHHUKOB IIPY U3MEHEHUH TapU(pHON CTaBKU [IEPBOI0 paspsza.

3.2.2.8. Bectu HCTOpUH W3MEHEHUH ILITATHOIO paclucaHusi ¢ (GopMHpoBaHHEM
NepeyHed N3MEHEHUH.

3.2.2.9. KoHTponupoBaTh HaJWYHE BaKaHTHBIX NOJDKHOCTEH NPH (POPMHUPOBAHHU
KaIpOBEIX NPUKA30B O IIpHEMe U [IepEMELLEHUH COTPYJHUKOB.

3.2.2.10. Bo3MOXHOCTH TIpHeMa COTPYOHHKOB ¢  Oollee  HU3KAMHU
Tapu(OUKAHOHHBIMU pa3psAiaMy Ha TTO3UIMH IITAaTHOTO paciucaHus ¢ 0osiee BEICOKHMMU
Tapu(GHUKAIMOHHEIMHI pa3psaaMy st IPOXOXKIeHUS 00yUeHus.

3.2.2.11. GopMUpoBaTh OTYET IO LITATHOMY PACIIMCAaHUIO U IITATHOW pacCTaHOBKE
COTpPYIHHUKOB Ha 3alaHHyI0 faTy. HacTpolika oTdera mid NOMy4eHHs JaHHBIX B paspese
KaTerOpHil CTATHCTHYECKOI0 ydera, 0TOOpE! 110 NOAPa3AeIeHUsIM U TOKHOCTSAM, BBIBOJI
WHIVBUIYalbHbIX HaA0aBOK M JOIUIAT COTPYAHHKOB sl ()OPMHPOBAHUS ILIAHOBOTO
®OT, BBIIENIEHHE BaKaHTHBIX HOKHOCTeH. [IpH HEOOXOIMMOCTH MMETh BO3MOXHOCTh
BEIBOJUTE WHGMOpPMAIMIO IO COTPYAHHMKaM, HaxXOASAIIUMCS B OTIyCKE II0 yXOAy 3a
pebEHKOM H COTPY/IHUKAM, IPUHATEIM Ha UX MECTO.

3.2.2.12. Bo3MOXXHOCTh BBIBOJAa Ha TieuaTts oT4eToB «lllTatHoe pacnucaHue» |
«IlltatHass kHUTAY MO (OpMe TpenocTaBIeHHOM 3akazuyuKoM. BO3MOXKHOCTE Iedararthb
npuKa3 00 U3MeHEeHHUsIX, BHOCHMBIX B IITaTHOE paclHCaHHe KaK Ha ONpPEeeNICeHHYIO Jary,
TaKk M CBOJHO 3a YKasaHHbIH mepuon. IIpm 5ToM HEoOXOOUMO ydYecTb, 4YTO
TTOApa3AelIeHHs JOKHBI BBIBOAUTECS C MIOJHON HEPAPXUYECKOH CTPYKTYPOH.

3.2.2.13. TlpenycMoTpeTs BO3MOXXKHOCTh OIpPaHMYEHHOIO JOCTyNa K JaHHEIM
IMTAaTHOTO PpACIMCaHusl AN psja I0Nb30BaTelIel, MepedyeHb KOTOPBIX OIpeelseTcs
3aKa3uuKoM.

3.2.3. KagpoBelii ydueT opraHuzanuu

3.2.3.1. B nporpaMMHOM o0ecrieueHH: JOHKHA OBITH peali30BaHa BO3MOXHOCTb
pasrpaHUYUTh IpaBa JOCTyNa II0JIB30BaTeNIed, OTBETCTBEHHEIX 34 BEIECHHE KaJpOBOIO
yueta. B [OOKyMeHTaX, (OpPMHpYeMbIX I[10Jb30BATENIAMH, JO/DKHA OTOOpakaThes
uHhopMalus 06 aBTope U JaTe CO3laHusl JOKyMEHTa, a TAKXKe JaTa ¥ UMs I10/Ib30BaTe]l,
KOTOPEIN BHEC U3MEHEHUs! B JIOKYMEHT.

3.2.3.2. ®opMHpOBaTh CIIpaBOUHUK « DU3NIECKHUE TULIAY.

PerucTpupoBaTe BCe JIMYHBIE MaHHBIE, HeoOXomuMble IUIs (OPMUPOBAHUA
kaptouku T-2: ®UMO, nata poxIeHHUs, 0], TaCIIOPTHRIE JaHHBIE, TPaKIaHCTBO, CEMbS U
np. Coxpanenne wucropun m3meHeHus PUO, BosmoxkHOCTE BHeceHus @PHO nHa
AHTTIUVCKOM SI3BIKE.

PerucTpupoBath JOTOTHUTENBHEIE NOKYMEHTHI (DPU3MUECKOro JIMIA ¢ yKa3aHHEM
CpoKa uX JeHCcTBHA. BO3MOXXHOCTE 3arpy3kd @ororpa@uu M XpaHeHHs BHELIHMX
(haiiyoB, IPUKPEIUIEHHBIX K KapToUKe (PU3UUECKOTO JIHIIA.

dopmupoBaTh IaHHEIE 0 BH/Ie 00pa3oBaHus, CIEHAILHOCTH, yUeOHOM 3aBeIeHUH
U JlaTe ero OKOHYaHus, popMe oOyueHus (OUHOM MM 3a04HOM).

BO3MOXHOCTh 3alOJHEHHs Bceld HeoOXoauMol HHGOpMalUH I10 BOHHCKOMY
y4ery.

VMeTh TMOKYI HACTPOMKY BHIOB KOHTAKTHOM HH(OpPMAIMU N0 (QHU3NIECKOMY

TULLY.



PeructprpoBath JaHHBIE O NpeAbIAYIIeH TPYyAOBOH AEATETBHOCTH U JaHHbIE I
pacdera HanOaBKH 3a BBICIYTY JIET, a TaKXKe IOJCYeTa APYTHX BHJIOB CTaXa: CTAX Ha
IPEaNPUATHH, CTaX B OTPACiy, OOIIMH TPYIOBOH CTaX.

3.2.3.3. ®opMupoBaTh cripaBouYHUK «COTPYTHUKNY.

OtpaxkaTb B KapTO4Ke COTPYJHMKA aKTyallbHble KaJpOBbIe NaHHBEIE 10 HEMY C
COXpPaHEHHEM HCTOPHM BCEX H3MEHEHHH CO CCBUIKOM Ha KaJpoBble IpPHKAa3bl: Jaara
IIpHeMa, JOJKHOCTB, [I0Apa3AelieHHe, KOJIUYECTBO 3aHUMAEMbIX CTaBOK, rpadHK paboTEI
U ap. OTpaxaTb B CIpaBOYHHKE IOJTHYIO HMEpPapXHI0 CTPYKTYPHOIO IIOApa3/eiIeHHs
COTpPYIHHKA.

BO3MOXHOCTE  Ha3HA4YUTh COTPYAHHKY  KaTE€rOPHH, HCIIOJB3YEMBIM  Ha
IIPEeANPUATHN (TIPOMEBIIUISHHBIN TIepCOHAN, HENpPOMBILIUIEHHBIH IepcoHan, pabodne
CHENBIIHUKY U TIOBPEMEHIIUKH, YISHUKH U JIp.).

B03MOXHOCTE BHAETh aKTyalbHyI0 HH(MOpPMALUIO O 3aKIHUYEHHOM KOHTpPAaKTe,
IONIOJTHUTENBHBIX COTVIALIEHUAX K HUM, TPYIOBBIX JOTOBOpax.

Bo3MOXHOCTP XpaHWTh [aHHBIE O IIOJOKEHHBIX TPYOOBBIX OTIYCKax H
(akTUUeckoM HX Hcrosb3oBaHuH. [lomydars akTyanbHy0 HHOOpMAIHIO 06 OCTaTKax
TPYHOBBIX OTILyCKOB B pa3pe3e BUIOB OTILYCKOB H paboduX IEPHUOIOB.

Bo3M0oXHOCTE OTpaxkeHHs! HH(POpMaLKUK 00 aTTECTAlHH, IPOHICHHOM 00yUYeHHH U
TIOBBIIIIEHUS KBATH(UKAIIHH.

Bo3MmoxkHOCTE  OTpakeHHs HHGOpPMAalMU O IIOOUIPEHHH COTPYIHHKA |
TUCIUIUIMHAPHOM B3bICKAHUH.

HMeTe THOKYI0O HACTPOMKY OTpaX€HHsI CIHCKa COTPYOHHKOB C pa3IHYHBIMH
HabopaMy KaJpOBBIX [JaHHBIX W pPa3lIUYHBIMH COPTUPOBKaMH. OTOGOpPBI CITHCKOB
COTPYIHHKOB IIO IIOAPA3e/ICHUsM, BHJaM JIOTOBOPOB M BHJAaM 3aHITOCTH, BO3PACTY,
TIOJTy ¥ IPYTHM PEKBH3UTAM.

Bo3MOXXHOCTE BECTH Yy4YeT W3MeHeHHs (GaMUIHH COTPYIOHHKA, OCYIIECTBISATH
TIOWCK COTPYIHHKA TI0 CTapoH (haMUITHH.

3.2.3.4. OdopmisATh IPHKaA3bl O IpHeMe Ha paboTy COTPYIHUKOB.

Bo3moxHOCTh NpHeMa COTPYIHHKOB IO OECCpPOYHBIM TpPYAOBBIM IIOTOBOpaM,
CpPOYHBIM TpPYAOBEIM JOrOBOpaM, KOHTpaKTaM, IOroBopaM Monpsiaa. Bo3MOXHOCTE
BEJIeHHS BHE CIIMCOYHOI'O COCTaBa.

[TpOH3BONUTE IPUEM COTPYIHHUKOB [0 OCHOBHOMY MECTY paOOThI, BHYyTPEHHEMY U
BHEIITHEMY COBMECTHTEILCTBY, B IOPsJKE MEPEBOJA, a TAK)Ke Ha YCJIOBHs HEIIOJHOIO
paboyero BpemeHH. OQOPMIATE IPUEMBl MOJOIBIX CIELHUATHUCTOB, MIPaKTHKAHTOB,
YUYeHHUKOB, O0s3aHHBIX JHIL. [IpOW3BOAWUTE INpHEM COTPYIHHUKOB C HCIBITATEIBHBIM
CPOKOM, C MPOBECHUEM IPEIBAPUTEIHHOTO O0YUESHUS WIIH CTAKUPOBKH. BO3MOXKHOCTE
mpreMa COTPYOHHKOB Ha BpeMsA OTCYTCTBHUA OCHOBHOTO pabOTHHKA B CBSI3H C
odopMIIeHHEM OTITycKa IO OepeMeHHOCTH W pojaM, OTIyCKa II0 yXOmy 3a pebeHKoM,
TPYIOBOTO OTIYCKa X OTCYTCTBHEM B CBS3U C BPEMEHHOM HETPYHOCIIOCOOHOCTEIO.

3.2.3.5. Odopmiare npuKkas3sl Ha IepeMelleHne (IepeBo) COTPYAHUKOB BHYTPU
OpraHu3alry.

B03MOXHOCTh IEpeBOAOB Ha APYTYIO AOKHOCTB, B APYroe MoapasneieHue, Ha
HETIOJMHYI0 CTaBKy, JIETKHH TpyH, IEPeBOAbl C IIPEABAPUTENBHBIM O0ydeHHEeM
cotpynuuka. [lepeBom Ha BpeMs HaxXOXIEHHsS OCHOBHOIO pabOTHHKa B OTITyCKe IIO
OepeMEeHHOCTH ¥ poJiaM, OTITyCKe IO yXOIy 3a peOeHKOM.



B03MOXHOCT O(MOPMICHHS BPEMEHHBIX IIPEBONIOB Ha TMEPHOJ BPEMEHHOU
HETPYZOCIIOCOGHOCTH, TPYHOBOIO OTIyCKa OCHOBHOrO paCoTHWKA, B CBA3M C
IIPOM3BOJICTBEHHON HEOOXOIMMOCTBIO C ABTOMATHYECKHM BO3BPaTOM COTPYJHHMKA Ha
npercHee MeCTO paboThl ¢ akTyalbHBIM OKJIaJIoM (CTAaBKOH) Ha jaTy Bo3Bpata. Ha Bpems
TAKMX TIEPEeBOJOB HA3HAYaTh COTPYAHHMKY COOTBETCTBYIONIYHO CTaBKy (OKIan),
[TOBBIIIEHHUS [0 LITATHOMY DACIIMCaHMIO, HAn0aBKH M JOMIatel. IIpu 3TOM BpeMeHHbIE
IIepeBOIBI He JOJKHBI OTP@KAaTbCs B KapTOUKEe COTPYAHHKA, B IEYATHBIX (opMax
LITATHOT'O PacIUCAHUs U IPOU3BOJIBHBIX KaAPOBBIX OTIETaX.

3.2.3.6. OhopMIIATH NIPHUKA3El HA yBOJILHEHHE COTPY THUKOB.

B03MOXHOCTH ~YBONBHEHHUSI COTPYyJHHKAa II0 pasNUYHbIM OCHOBaHMAM C
moclenyromemM (GOPMUPOBAHHEM IPOM3BOJIBHOW M CTATUCTUYECKOH OTYETHOCTH.
ABTOMAaTHYECKHH pacueT KONHYECTBa JHEH KOMIICHCAIMH OTITyCKa IIPH YBOJIBHEHUH.

3.2.3.7. V4eT TpyAOBBIX JOrOBOPOB (KOHTPAKTOB) COTPYIHUKOB.

PerucTpupoBarh IPOAJICHNUS, PACTOPXKEHHSA ¥ TIOBTOPHOI'O 3aKIIOYEHHS 10r0BOPOB
C pasMYHBIME KATeTOPHSAMH COTPYIHWKOB: PabOuMMH, CIyXKalluMH, OOs3aHHEIMH
nunaMy 1 ap. KoRTpomupoBaTs CpOKHM HCTEYEHHs CPOYHBIX OrOBOPOB (KOHTPAKTOB) C
yBeJIOMJIEHHEM IONIb30BaTeNeH 3a 3aaHHbId Iepuoi. KoHTpomupoBaTh TIATHJIETHUH
HepHo TNpPOJJIeHus I KOHTPAKTOB. 3aK/FOYaTh JOIOJHHUTENBHBIC COIVIAIICHHS K
KOHTpaKTaM.

3.2.3.8. Yuer OTIyCKOB COTPY/IHHKOB.

B03MOKHOCTb Be[ieHHs IpadUKOB OTITyCKOB IPEANoIaraeT perucTpaluio JaHHbIX
110 CTPYKTYPHEIM ITOJPA3/EIeHHsIM C BRIXOJHOM nevaTHO# (GopMoit 3aKasyurKa.

HacTpauBaTh [OIONHUTENBHBIE BH/Ibl  OTIYCKOB, IIPENOCTaBIAEMBIX B
oprasmsamyy. KOHTpOIMpOBAaTh KCIONB30BAHHEIX [HEH OTIycKa B paspese pabovuX
TIEpHOJIOB COTPYAHHWKA M BHJOB OTITYCKOB. ABTOMAaTHYECKHH pacyeT IOJIOKEHHOIO
KOJIMUECTBA IHEH OTIycka Ha MOMEHT yXoa COTPYJHHKa B OTIYCK JIHOO IIpH
YBOJILHEHHUH. KonTtponuposaTs nepeceueHus OTIIyCKa c BPEMEHHOMH
HETPYLOCIIOCOGHOCTBIO ¥ IPYTMMH BHIAMH HESBOK. ABTOMATHYECKHH C/(BUI pabouero
IepHoJa COTPYAHHKA IIPU BBIXOJE M3 JIEKPETHOIO OTIyCKa U IIPH MPEBBIINECHHH
YCTAHOBIIGHHOTO 3aKOHOJATENBCTBOM KOJIMYECTBA JHEH OTIycka Oe3 COoXpaHeHHS
3apabO0THOM IUIATHL.

PerncTpupoBarh yueOHbIE OTITyCKa C OXpaHeHHeM U 6e3 coxXpaHeHwHs 3apadOTHOH
IIaTHI, COLMAJIBHEIE OTITYCKa, OTIIyCKa I10 MHUALMATHBE HAaHUMATels, OTIyCKa 0 yXOmy
3a peGEHKOM JI0 TPeX JIET, OTIycKa 0e3 coXpaHeHus 3apab0THOM IUIaTEL.

PerucrpupoBarh MpHKa3bl Ha OT3bIB M3 OTIyCKa C IMOCIESNYIOIIHM IIPOIIEHHEM
OTITyCKa MITH [IEPEHOCOM Ha GoJiee MO3HH IIEPUOJ, C BBIIIATON KOMIICHCAIIHH.

PermcTpupoBarh MpHKa3sl O BO3BpaTe COTPYIHHILBI M3 OTIYyCKa IO yXOIy 3a
peGeHKOM JI0 TPeX JIET B IIOJT0KEHHOE BPeMs WK JOCPOYHO € BO3MOXKHOCTBIO TIEPEBOA
Ha [Apyrylo [O/DKHOCTb, INepeMellleHHe B Jpyroe IoApasjeNeHne, yCTaHOBICHUH
HEIOJIHOTO paboyero BpeMeHH.

OtpaxaTh B KapTOuKe COTPY/JHHMKA [aHHbIE O IOJOXKEHHBIX OTIyCKaX W HX
HCIIONB30BAaHUS C aBTOMATHYECKMM (OPMHpOBAaHHEM OCTaTKa [HEH OTIyCKa Ha
3a[aHHyI0 JaTy. BO3MOKHOCTE OPMUPOBATE OTYETHI II0 OCTATKAM OTITYCKOB Ha /4Ty B
[efOM 10 OpraHM3alUM, 3aJaHHOMY CTPYKTYpHOMY IOJpasfieleHuIo JHO0 rpyre
IoJpa3aeaeHuH.

3.2.3.9. Y4eT NUCTKOB HETPYAOCIIOCOOHOCTH COTPYTHHUKOB.
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Bo03MOKHOCT PETHCTPALMK BCEX BUIIOB JINCTKOB HETPYIOCTIOCOOHOCTH.

Bejlenue CricKa BUIOB 3a00eBaHMi ¥ KOIOB HETPYA0CTIOCOOHOCTH. Peructpanus
IEPHOJIOB HAPYIUEHAS pEKHMa, BPEMEHHOH HETPYHOCIOCOOHOCTH B CBA3M C
aIKOTONBHBIM  OTIBSHEHHEM, IIPEJOCTaBIeHHe JIUCTKA HETPYNOCHocOoOHOCTH — 3a
oTpaGoTaHHBIH JeHb. MeXaHH3M CTOPHHPOBaHHA IHEH OTIyCKa, eciu 3a0oieBaHHe
HACTYITHIO y COTPYJHMKA B IIEPHOJ HAaXOXIeHHs ero B ormycke. KoHTpomb Ha
TepeceveHre OOJBHHYHOTO IO yXOHy 3a PeOEHKOM C MpPEeJOCTaBICHHBIM TPYIOBBIM
OTITyCKOM.

3.2.3.10. Hactpoiika mpsmoro o6MeHa ¢ noptanom ®@C3H 110 BeIrpy3Ke U 3arpy3ke
OOJILHAYHEIX JTUCTOB M JAHHBIX 110 HHUM.

3.2.3.11. Y4eT KOMaHAUPOBOK COTPYIHHKOB.

B03MOXHOCTh PETHCTPUPOBATh KOMAHIWPOBKM HA OJHOIO COTPYAHHKA HIIH
TPYIIly COTPYNHHKOB. YUHTHIBATh BBIXOIHBIE [HH, OTpabOTaHHBIE B TIEPHOA
KOM@HIMPOBKH C ITPEIOCTABIEHMEM  [ONOJHUTEIBHOTO  JHA  OTAbIXa  Jubo
KOMIIEHCHPYIOIIEH BBIILIATEL PerucTpanys NpruKa3oB Ha OT3BIB U3 KOMaHIMPOBKH.

3.2.3.12. YyeT npoyux BUAOB HEBBEIXOJOB COTPYAHHKOB.

Perucrpanus MPOYMX BHUIOB HEBBIXOJOB COTPYAHHKOB: BpPEMS HCIIONHEHHUS
FOCYIapCTBEHHBIX 00S3aHHOCTEH, IeHb JOHOPA, OTCYTCTBUE [0 HEBBIACHEHHOH IIPHIHHE,
ITPOTYJIBI, yBOJBHUTEIBHBIE, BOGHHO-y4eOHbIe cOOpbl K Ap. BO3MOKHOCTE HA3HAYATH
JleHb MaTepH, TPEIyCMOTPEHHBIH KOIIEKTHBHBIM TOTOBOPOM HIIM 3aKOHOAATEIBHBIMH
AKTAMH, Ha [UTATEIBHbIN CPOK C TIOCIETYONMM KOHTPOIEM Ha IIEpEeceueHre TaKHX AHeH
C IPOYHMH HESBKAMH HITH TIpa3JHUYHBIME OHAMH. PerucTpaius Kak Ie/I0AHEBHBIX, TaK
U BHYTPHCMEHHBIX HEBBIXO/IOB.

3.2.3.13. Perucrpanus IprKa3oB Ha paboTy B BBIXOIHBIC W MPa3sTHUYHBIC IHH C
JBOMHOMN OILIATOM WITH TIPeJOCTABIEHIEM JOIOIHUTEIFHOrO IHs OTAbIXa. KoHTponb Ha
YCTaHOBJIEHHYIO 32KOHOATEbCTBOM TOJ0BYEO0 HOPMY BBIXOIHBIX U NPa3/IHUYHEIX IHEH.

3.2.3.14. Peructpanus Tmpuka3oB Ha paboTy cBepxypo4Ho. KoHTpoidb Ha
YCTAHOBJIEHHYIO  3aKOHOZATEJBCTBOM TOJOBYHO ~HOPMY  CBEPXypOYHBIX — 1acoB.
BO3MOXXHOCTh PErMCTPUPOBATH 110 COTPYAHHKaM, paboTaroluM Ha CyMMHPOBAHHOM
ydeTe, 4ackl, OTpaboTaHHEIE CBEPXYPOYHO 38 KBapTall, IIOITyrOIKeE, FOJl CBOAHO.

3.2.3.15. Perucrpanys KaapoBbIX IPUKa30B 00 U3MEHeHHH QaMUIHH U3HIECKOTo
JWIa ¢ ABTOMAaTHYECKHM OTpPaKeHHEM aKTYalbHBIX HaHHBIX B KapTOUKe COTPYIHHKA.
B03MOYKHOCTB IOJIYYEHHA COOTBETCTBYIOIIUX OTYETOB.

3.2.3.16. YueT MeOCMOTPOB COTPY THHKOB.

VCTaHOBKA IIEPHOAMYHOCTH IIPOXOXIEHHMS MEIOCMOTPOB B CIIPABOYHHKE
HoJDKHOCTeH. PerucTparms NPOXOXKIEHHA MEIOCMOTpa M IIOATOTOBKAa CIIHCKOB LA
TPOXOIKICHHS 04ePeIHBIX MEOCMOTPOB COTPY THHKOB.

3.2.3.17. IlpoBeneHue aTTECTAI[HH COTPY AHHUKOB.

B03MOXHOCTh COCTaBlIeHHs TpadyKa MPOBEICHHS aTTECTAllMHd PYKOBOIWUTENEH U
CIIEIMAaINCTOB. PerucTpalius IpUKa30B O IPOXOXKICHAW aTTecTallid COTPYIAHHKaMH C
yKa3aHHeM IOJyYeHHBIX OIEHOK, DELICHHsI aTTeCTAlMOHHOM KOMHCCHH W II€HaThIO
aTTECTALMOHHOTO JIACTA.

3.2.3.18. Opranuszanus o6y4eHus COTPY THHKOB.

PerucTparius NpUKa30B O HAMPABISHUH U POXOXKACHUN 00yHIeHHS COTPY/AHUKaMH
JIS  TOBBIIEHHS KBATH(HKAIMM, TEPENOJroTOBKA M CTAXUPOBKH. B03MOXHOCTH
obopMieHns 06ydeHHs] BHYTPU NPEINpPHATHS C OTPaXeHWeM JIaHHOH uHbOpMaLUK B
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KapTOYKe COTPYJHMKA W COCTABIEHHMEM COOTBETCTBYIOIIMX OT4YETOB. BO3MOKHOCTH
MONy4aTh TOJNHYIO HHGOPMALMIO TO COTPYIAHHMKAM, INPHHATEIM B OPraHU3aLMIo
TIOBTOPHO.

3.2.3.19. Beenue BOMHCKOIO y4yeTa COTPYIHUKOB.

PerucTpalis JaHHBIX BOMHCKOTO Yyd4eTa B KapToyKe (QU3MYECKOro JHIQ.
@opMHpOBaHHE ~ OTYETHOCTH IO  BOMHCKOMYy  yderTy  (IM4Has  KapTodka
BOEHHOOOSI3aHHOTO0, CBEJICHHS O IPHUHATEIX, YBOJIEHHBIX BOEHHOOOS3aHHbIX, H3MEHEHUU
WX AHKETHBIX JaHHBIX, rojoBas Gopma otueTa Neb).

3.2.3.20. Begenue nmepcoHU(GUIMPOBAHHOIO yUeTa.

BO3MOXHOCTh aBTOMAaTHYecKoro (OpMHUpOBaHHE IOKYMEHTOB «AHKeTa 3a-
crpaxoBamHoro jmma I1Y-1» u «CBemeHus o Tipueme H yBonbHeHHH [TV-2».
B03MOYKHOCTH BBIBOJWUTE M3 MPOrpamMMbl JONOTHUTENIBHEIN OTUET VIS CBEPKU AAHHBIX O
TIpHeMe, YBOJBHEHHH, [EPEMEIIeHMH, MOJaHHBIX B mnadkax IIY-2, ¢ HaHHBIM IO
IBIDKEHWIO COTPYJHMKOB B MPOrPaMMHOM O0O0ECICYEHHWH 3a OIPEICICHHBIH II€PHOA
BPEMEHHU.

3.2.4. Yuer pabodero BpeMeHH

3.2.4.1. Benenue INpOM3BOACTBEHHOrO KajeHAapsd. MexaHH3M OTpaXeHHsd B
KaJleHJape MepeHocoB pabounx JHEH.

Benenue rpadukoB paboThl ¢ pa3IMIHBIMA pPeXHUMaMH paboThbl (ILITHAHEBKA,
IeCTHIHEBKA, CMeHHBIe rpadHku). ABTOMAaTHYECKOe BBIIENeHHe B rpaduke pabOTI
BE€YEPHET0 ¥ HOYHOI'O BPEMEHH.

B03MOXKHOCTE  (DOPMHPOBAHHsSI WHAMBHAYANbHBIX TIPaQUKOB paboOThl A
COTPY/IHMKOB BEIOPaHHOTO CTPYKTYPHOTO IIOPa3ieIeH I Ha MECAIL.

BO3MOXHOCTE (popMHpOBaHHs. TIpadUKOB C HEMNOJHEIM pabovYuM BpEMEHEM
(HeronHEIM pabounii 1eHs, HeroHas paboyas Heels).

B03M0OXKHOCTh BeleHHs IpadMKOB C CyMMHPOBAHHBIM Y4€TOM pabo4ero BpeMeHH
C pa3NTMYHBIMA IIepHOJaMH ydeTa. ABTOMAaTHYECKHH pacyeT KOIW4YeCTBa 49acoB
nepepalboOTKd M HeZOpaOOTKH IO COTPYIHHMKY 3a 3aJaHHBIM IIPUOJ ¢ YYETOM
CKODPEKTHPOBAaHHOM  HOpPMBI ~ BpPeMEHH  COTPYJIHHKa TyTeM  (OpMHPOBAHUS
COOTBETCTBYIOIIUX OTYETOB.

3.2.4.2. Bo3MOXHOCTH 3arpy3ku Tabemeit ydera pabodyero BpEeMEHH B
xoudurypammo «3YII» B ¢opmare Excel mo moapasneneHusM (TIPH  yCIOBUH
HCIIONB30BaHMs yHHHUIMpoBaHHOH (opmel). [lpu 3arpyske AaHHBIX [POM3BOIHTEH
KOHTPOJIb HA COOTBETCTBHE 3arpy’kaeMoi WH(QOpMALHUH TOKYMEHTaM IO OTKJIOHEHHAM
(GONBHMYHBEIM, OTIycKaM H  T.J.), TIPOBEACHHBIM B IpOrpaMme, B  BHIC
HH(OPMAIIMOHHOTO COOOILEHHSL.

3.2.4.3. Perucrpanus mnprKasa Ha H3MCHEHHE peXuMa pabOTBl COTPYAHHKY C
mo00ro IHS Mecslia.

AsToMmarrueckoe hopMupoBanue Tabels yuera 0Tpab0TaHHOTO BPEMEHH C yIETOM
rpauKOB COTPYIHHKOB M 3aPErMCTPUPOBAHHBIX JOKYMEHTOB IO OTKJIOHEHHAM C
HICTIONB30BAHMEM KiaccH(HKaTopa BUAOB BpeMeHH. ITo coTpyaHMKaM, paboTarolmM Ha
CMEHHBIX Tpadukax paboTel pacdeT OTpabOTaHHBIX JHEH 32 MeCsI NPOM3BOAUTE ITyTEM
JeJleHrs KolmudecTsa oTpaboTaHHbIX yacoB Ha 8. I1py kagpoBoM NepeMENIEHHH B IPYTroe
CTpYKTypHOE mojpaszieneHne Jubo mepeBojie Ha APYTyIo JOKHOCTD B TEICHHC MeECAla
(BpeMeHHBIX WK MTOCTOSHHBIX) JO/DKHA OBITH BO3MOXHOCTD (bopMupoBaHus Tabesel mo
IIepHOJIaM C YYeTOM JaHHBIX M3MeHeHWH. KOHTpOIb Ha COOTBETCTBHE NaHHbIX Tabers

11



ydera MCIIONB30BAHHSA paGodero BPeMeHH C NaHHBIMU pafoumX JIHUCTKOB IO paboduM
CHEIBILIUKAM.

3.2.4.4. VYcTaHOBIIEHHE PEKXHUMOB pabOTBl IO OPTraHU3allMH, IOJpa3NeTeHUIM,
COTpYZHHMKaM. BejieHHEe YBOJILHHMTENBHBIX KaK II0 JHYHBIM INPHYMHAM, TaK H IO
IIPOM3BOICTBEHHBIM IIPHYHHAM.

3.2.4.5. ABTomarrueckoe GopmupoBaHue Tabens yuera oTpabOTaHHOTO BPEMEHU
BO BpEIHLIX YCJIOBHAX ¥ KOHTPONIEM KONIMYECTBA OTPabOTaHHbIX 4YacoB. Takike IpH
3aTIONHEeHNH Tabemns HeoOXOIMMO YUHTHIBAaTh, UTO PabOOTHHK MOXET B TEYCHHE Mecsla
paboTaTh Kak B HOPMAJBHBIX YCIOBUSIX TPY/a, TaK W BO BpeaHbIX. COOTBETCTBEHHO, Ui
KOPPEKTHOTO 3alloNHeHuss Ta0eas M (OPMHUPOBaHMS B IOCIEAYIOLIEM (QOPMEI
nepcoHHHUIMpoBanHoro ydeta IIY-6, Heobxomumo B KoHQurypauun «3VID»
PETHCTPUPOBATE BCE IIEPE/IBIKEHHS COTPYAHHUKA IT0 TOJDKHOCTAM.

3.2.4.6. Tubkas HacTpoika rmedaTHOH (opMbI Tabels ¢ BO3ZMOXXHOCTBIO BBIBOJA
WTOTOBBIX KOJIOHOK C pa3IMYHBIMH BHJIaMH BPEMCHH B JHAX U B Yacax.

3.2.4.7. TIpeoycMOTpeTh BO3MOXKHOCTb OTPAaHMYEHHOTO AOCTyIa IS PaboTHl C
TabemssMu ydeTa paGodero BpeMEHH JUI pAa IOJIb30BATENeH, MepedeHb KOTOPBIX
ompeaeseTcs 3aKa3quKOM.

3.2.5. Haumcnenue 3apaboTHOM IUIaTEl oOpraHu3aluu. Pacyer HAJIOroB H
OTYHCIIEHUH.

3.2.5.1. Hauncnenue moBpeMeHHOH 3apaOOTHOM IUIATHI MO OKJagaM M JacOBBIM
CTAaBKaM COTPY/AHHMKOB, YCTAHOBJIEHHBIX HA OCHOBAHMH IITATHOTO PpaCHHMCaHHs.
ABTOMATHYECKHIT IIEpecUeT YaCOBBIX TAPH(HEIX CTABOK [PU H3MEHEHUH CPEHETOI0BOH
HOpMBI pabounx 4acoB. Bo3MOKHOCTS pa30HBaTh OKJIaM Ha COCTABIIOLIME (TapHHYTO
YaCTh W TTOBBIILIEHHUS ) IIPH HAYUCIICHHH 3apab0THOM IJIaTHL,

3.2.5.2. B cBS3U C TeM, YTO Ha IPEINPUITAH ecTh paOOTHHKH, KOTOPBIC B TCUCHHUE
OIHOTO MeCSIa BBITONHSAIOT pasiduHble BUABI pabOT Kak CHENbHO, TaK ¥ ITOBPEMEHHO
Heo6XOIMMO pa3paboTaTh MeXaHH3M, KOTOPHIM MO3BONMII OBl IPOU3BOJIHUTE pPacuer
3apaboTHOM ILTATE TAKMX PAGOTHHKOB II0 Pa3HEIM (hOpMaM OIUIATH! TpyAa (IpH yCIOBHH
perrcTpalyy TaAKKUX IepeMeleHuil B porpamme «3Y1D»).

3.2.5.3. Perucrparus NpuKa3oB 00 yCTaHOBIEHMH COTPYIHHKaM OpraHH3alid
Han6aBOK U JOINIAT CTHMYJIMPYIOIIErO U KOMIIEHCHPYIOIIEro XapakTepa Ha [UIHTEIbHbIN
nepuof. MeXaHu3M TPEKpALeHUs M M3MEHEHHs paHee YCTAHOBICHHOH IOIIATHl HITH
Han0aBKH B JIFOOOM MEpPHOJIE.

3.2.5.4. Peructpamus TDpHKa30oB O pPa3OBBIX HAYUCICHHUAX COTPYIHHKAM
opraHuzaldy (MarepHalbHbIE IIOMOIIM, BBILIATHl K pPasIMYHBIM TpasfHUKaM U
100U HBIM JaTaM U T.1.).

3.2.5.5. Perucrtpauys TNpHUKa30oB O HAYMCICHWM MpPEMHUM  COTPYIHHMKAM
opraHW3almMu  (MecsSdHble, KBapTalbHBIC, IOJYrofoBhle, rofosee). HacTpoiika
pa3HYHEIX AITOPUTMOB IS pacyeTa IPeMHi: GUKCHPOBAHHON CyMMOH, IPOLIEHTOM OT
6azer, c¢ wucrnons3oBanueM KTY. DBo3MOXHOCTE HCIONB30BaHMA  MeEXaHHW3Ma
JeIPEMIPOBaHUS COTPY THUKOB OpraHU3aIiH.

3.2.5.6. Hauucnenus pgoImaaT 3a paboTy B BBIXOJHBIE W IMpa3JHUYHBIC IHH,
CBEPXYPOUHBIE U HOYHbIE Yachl COTPYIHHKAM OpraHu3alyy. Bo3sMOKHOCTE MPOU3BOANTE
jomnaty 3a paGoTy CBEpXypOYHO CBOJHO IO COTpYAHMKaM, paboTarommM Ha
CYMMHEPOBAHHOM y4eTe, C YKa3aHHeM NePUO/Ia, 38 KOTOPEIH MPOU3BOJUTCSA NOTLIATA.

3.2.5.7. HauncineHnue OmiaTel IPOCTOSA COTPYAHHUKAM OpraHH3alliH.
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3.2.5.8. Hauncnenuii eqnHOBPEMEHHEBIX ITOCOOHMH W €XXEeMeCSYHEBIX TO0COOMH Ha
IeTel COTpyHUKAaM OpraHU3aluu.

3.2.5.9. Ha3nauenue COTpyIHHKaM OpraHu3allMd [OIUIaT 3a COBMEIIECHHE
npodeccuii OT BakaHTHOM JO/DKHOCTH, II0 PACIIMPEHUIO0 30HBI OOCTY)XHBaHW,
JIOJDKHOCTH, O0S3aHHOCTEH W 3aMeleHHe BPEMEHHO OTCYTCTBYIOIIMX COTPYIHHKOB C
pa3sIUYHBIMU QJIFOPUTMaMHU pacueTra CyMMBI JoIuiaTthl. [Ipu BpeMeHHOM mepeBone
COTPYAHHKa Ha APYTYIO MOJDKHOCTB, B TOPSIKE 3aMelIeHHs Ha BpeMs OTIyCKa WIIH
Gone3nu gpyroro paboTHHKa HEOoOXOAMMO MMETh BO3MOYKHOCTH aBTOMATHYECKH
Ha3HAYaTh €My HE TOJBKO CTaBKY/OKJad, HO W pa3iH4yHble MOBBIICHHS ¥ HaI0aBKH.
Bo03MOXHOCTh aBTOMaTHUECKOTO KOHTPOJISl PacCUUTAHHON 3apabOTHOM IUIATHI HEe HUXKE
cpemHero 3apa0OTKOM 3a 2 MNpedpIayIIuX Mecdra. BO3MOXHOCTB OIIAYMBATE MEXK
paspsIHYIO Pa3HUIlY COTPYIHUKAM, BBINOJIHAIOIIKUM pabOThI 10 Pa3HbIM pa3psaaM.

3.2.5.10. Hauucienue oImiarel 0O cpegHeMy 3apaboTKy COTpyAHHKaM
OpraHM3alliil C YYeTOM JeHcTByrollero 3akoHoparenbcTBa Pb. I'mOkast HacTpolika
IIepeyHsl BUIOB HAYHCIEHHM, OIUIAYHBAaE€MBIX IO CcpefHeMy 3apaboTky. Bo3MOKHOCTB
pacuera 3apaboTHOM IIATHl 3a BpeMs HaXOXKIEHHUSA COTPYIHHMKA B KOMaHIMPOBKE IIO
NAaHHBIM TEKYLIEro Mecsa, HO ¢ aBTOMaTHYECKUM KOHTPOJIEM CYMMBI HE HHXKE CPEIHEro
3apaboTKa 3a [IBa NpeIbIayIIero Mecsma.

3.2.5.11. Haunucnenue omiatel 10 OOJBHUYHBIM JIHCTaM  COTPY/IHHKAM
OpraHU3aliy C YY4eTOM ACeHCTBYIOLIEro 3aKoHoaTenscTsa Ph.

3.2.5.12. HauucneHue OTIycKa M KOMIICHCAllMH 3a HEHCIIOJIb30BaHHBIM OTIIyCK
COTpyIHHWKaM OpraHM3aldd 1[I0 BHAAM OTIYCKOB C YYETOM [E€HCTBYIOIIETO
3akoHoAaTeascTBa PB. Peann3oBaTh BO3MOXKHOCTE aBTOMAaTHYECKOr0 pacdera Hanbolee
BEITOTHOTO cpenHero 3apaborka misd paboTHHKA. BO3MOXKHOCTE OIHOBPEMEHHO C
OTITYCKOM IIPOU3BOAMTH pacyeT MaTEpHAIbHOM IOMOIIM K OTIIYCKY C aBTOMATHYECKHUM
KOHTPOJIEM €€ BBIILIATHI He Jalle 1 pa3a B rof.

3.2.5.13. Bo3M0XHOCTb TPOHU3BOIUTE OILIATY I10 JOTOBOpaM MOApsAa.

3.2.5.14. Pacuer mpH yBOJBHEHHH COTpPyLHMKA C aBTOMaTHYECKHM pacdeTOM
KOMITEHCAIHH 32 HEUCIIOIB30BaHHBIA OTITYCK U BBIXOAHOIO IIOCOOHS.

3.2.5.15. Perucrpanmus TIPHKAa30B O pPasoBBIX YAEPXKaHHAX COTPYIAHHKOB
IIPOM3BOJIEHOTO XapakTepa: 3a HCIOIB30BaHHe CIIykeOHOro TenedoHa, IpHOOpPETEHHYIO
IIPOAYKIMIO B CUET 3apabOTHON IIATHI, 3a CIIELIOACKIY, TPYIOBYIO KHIKKY, [IHTAHHUE H
zIp.

3.2.5.16. Peructpauus MCIIOIHUTEIBHBIX JIUCTOB HA COTPYAHHKOB OpTaHU3AllUH.
KonTposib Ha TIOTaleHue CyMMBI 3aJO0JKeHHOCTH II0 MCIOJHHUTEIBHOMY JIHCTY.
KoHTponk Ha MaKCUMAIBHEIH TIPOIEHT YyIepKaHWs M3 3apaboTHOH IIaTel 110
COTpYIHUKY. BO3MOXHOCTE HACTPOMKHM OUYEPENHOCTH YAEPKAHUHA II0 HECKOIBKHUM
HCIIOJTHUTENBHEIM JIUCTaM OJHOTO COTPYIOHHMKA. Pazmudnble crocoObl mepefadd cymM,
yIeP)KaHHBIX 10 HCIIOTHUTEIEHOMY JIUCTY (II04Ta, Kacca, OaHK).

3.2.5.17. YpepxaHue 3aliMOB, IPENOCTaBIIEMBIX COTPYAHHKAM OpraHU3aluu.
Bo03M0XHOCTh HACTPOUKY rpaduka MmorameHus 3aiMa coTpy JHHKOM.

3.2.5.18. BO3MOXXHOCTh PETHCTPUPOBATh JOTOBOpa A0OPOBOIBHOIO INEHCHOHHOTO
CTPaxOBaHWS ¥ IMPOU3BOJUTH [0 HUM YJAEpXKaHWUs C COTPYIHHMKOB. ABTOMAaTHYECKOE
dbopMuUpOBaHUe CIIMCKOB Ha BBIIPY3KYy JaHHBIX B PecmyOiIMKaHCKOE YHHTapHOE
cTpaxoBoe npeanpusTie « CTpaBuTay.
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3.2.5.19. Peructpaius cTaHapTHBIX, HMYIIIECTBEHHBIX U COLMATIBHBIX BBIYETOB I10
ITOIOXOAHOMY HAaIOTy. ABTOMAaTHYECKHH IepecyeT paHee yAepXKaHHOrO I10JOXOJHOTO
Hajiora IIpH IIPeI0CTaBI€HN! JBIOTHI 3a IIPEIbITy e TIEPHOMBL.

3.2.5.20. Mexauu3M HCIPaBICHUS HAYUCICHHM, 3apETHCTPHPOBAHHBIX B
TIpeIbIAYLIHX IIEPHOAAX.

3.2.5.21. IIpousBoaMTh pacdeT HAJIOrOB M B3HOCOB ¢ (OHIA OMIaTel TpyAa C
y4eToM JIeliCTByIOIEro 3akoHogaTenscTBa PB M JIBFOTHOTO HAIOro00JIOKEHHS,
TIPUMEHSIEMOr0 Ha IIPEeANIPUATHH.

3.2.5.22. ®opMupoBaHKE OTYETOB I10 HAYMCICHUS H YyIEpXKaHWAM, HalloraM H
B3HOCAM C T[PYNIIHAPOBKOM NaHHBIX I10 TMOApAas[eIeHUs M, & TakXe KaTeropusaM
CTATHCTHYECKOTO y4era.

3.2.5.23. @opMupoBaHHEe IOKYMEHTOB  IEpCOHM(HMIHMPOBAHHOTO  yd4eTa
«uguBunyansaele ceemenust - I11Y-3» u  «llodcHurensHas 3zammcka Kk IIYV-3»,
«HIUBHyanbHbIE CBEJIEHNS Ha Ipo(eccHOHaIbHOe IeHCHOHHOe cTpaxoBanue - I[TY-6
u «[ToscHuTenpHas 3amucka K [1Y-6».

3.2.5.24. ®opmuposanne pokymenta MMHC: @opmupoBaHus CBEIECHHE O
noxozax GU3MIECKHX JIULL C [OCIeYIOlIell BEIIPy3KoH (alina ycTaHOBIEHHOroO 00pasia
Ha IopTall.

3.2.5.25. ®opMHpOBaHKE PETIAMEHTHPOBAHHEIX (hOPM HAJIOTOBOH OTYETHOCTH (4-
®oup, 1-CtpaxoBanue).

3.2.5.26. BO3MOXHOCT, HACTPOWKH OTPaHHYEHHOIo [OCTyIa IIONB30BaTeIed K
IOKyMEHTaM IO pacueTy 3apaGOTHOM IIIaThl, HAJOrOB H B3HOCOB W (OPMHUPOBAHHUIO
OyXrajaTepCcKux IPOBOJIOK.

3.2.6. BrimiaTta 3apaboTHOM I1aThl OpraHu3aluu

®opMmupoBaHKe BEIOMOCTeH Ha pas3iMuHbIe BH[Bl BBHIIUIATHl (3apIUiaTa, aBaHC,
I0COOUSI, OTIIYCKHBIE, PA30Bble HAUHUCIIEHHU).

®opMUpPOBaHKE BEIOMOCTEH C BO3MOXKHOCTBIO BBIIIATHI Yepe3 Kaccy HIIH 4epe3
OaHK.

B03MOXHOCTE TPOBEIEHUS MeX PpacdETHBIX BBIILIAT C YAEp)KaHWEM HaJlOTOB,
B3HOCOB H YIEepXKaHHH COTPYIHHKA.

B03MOXKHOCTF OIHOBPEMEHHO BBHIIUIAYHBATE OTIYCKHBIE M MaTepHalbHYIO
IIOMOLLI.

B03MOXKHOCTE PETHCTPAlU{ IO COTPYIHMKY HECKOJIBKHX KapT-CYeTOB B OIHOM
WIM pasHBIX OaHKaX C COXpaHeHHeM HCTOpMHM u3MmeHeHus. [Ipu HeoOXoauMO HMETh
BO3MOYKHOCTB YKa3aTh Ha KaKyl0 KapTy [1epeUYHCIIATE.

I'mbkas HacTpoiKa aJlTOPUTMOB U1 pacyeTa CyMMBI aBaHca.

BeIrpyska CIUCKOB Ha 3apalOTHYIO IUIaTy B KiueHT-OaHk. HacTpolika BBIFPY3KH
HauncieHuit B 4 6auxa ([Ipuopdank, Coepbank, BOb u benapycbank).

@opMUpPOBaHHE PpA3IUYHBIX OTYETOB II0 COTPYAHHKAaM [UIT  KOHTPOJIA
BHIIJIAYMBAEMBIX CYMM, HAUHCIEHHBIX 3a ONPEJENeHHBIM MepuoJ, Ha MOMEHT
COCTaBJIEHHUS TLIATEKHOIO JOKYMEHTA.

3.2.7. Otpaxenue 3apaboTHOH IIATEl B OyXTalTEPCKOM y4eTe OpraHu3aliy

B03MOXHOCTH YCTAHOBKH cueTa OyXIrajaTepcKOro y4deTa JUis oApa3AeIeHus.

BO3MOXHOCTh YCTAHOBKM CyeTa OyXTalTepcKoro ydveTa [Uisi BBIOPaHHOTO
COTpYIHUKA.
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B03MOXHOCTh YCTAHOBKHM cyeTa OyXrajTepcKoro ydera s BHIOpaHHOrO BH[IA
HaYUCJICHUS U yIEepPXKaHH.

B03MOXKHOCTE OTHECEHHs 3apaboTHOM MIaThl OQHOIO COTPYIHHKA HA PA3THYHBIE
cuera OGyXraJTepcKoro ydyera MPOMNOPIHOHANIBHO JOAM HJIM OTPaOOTAHHBIM IHSM U
JacaM.

B03MOXHOCTE OTHECEHHS CHeNbHOH 3apaboTHOM IIaThl HAa PAas3IMYHBIE BHIIBI
IPOIYKIUK (BAIBI JEATEIBHOCTH).

B03MOXHOCT, OTpaXkaTh HAYMCIIEHHYX 3apabOTHOIO IuIaTy Ha
OyXralaTepcKoro ydera I10 y4acTKaM H II0Jpa3/IeIeHUAM OpraHu3aluy.

Bo3MoXHOCTs pacrnpejenenuss 1o cdetaM B3HocoB B @C3H wm3 3apabotka
pabOTHHKOB, ABJIAIOIIMXCS WIEHAMH CTYJeHYECKHUX OTpAN0B Uiy wienamu bPCM.

B03M0OXHOCTE pacrpe/ie/ieHus HauuCIeHHOH 3apaboTHOM IIJIaTEl HA HOPMHPYEMBIC
¥ HOpMAaTHBHBIE 3aTPaThI.

I'nbkas HaCTpOMKa OTpa)kKeHHWs HAJIOIOB M B3HOCOB € CyMM MEPEXOAIINX
OTITyCKOB Ha cyeTax OyXralaTepcKoro y4era.

B03MOXXHOCTh BBITPY3KH CBOJHBIX ITPOBOJOK IO 3apabOTHOM IulaTe, Hajoram H
OTYHCJIEHHAM B IporpamMMHoe obecredeHune 3aka3dWka B (opmare COITIaCOBAHHOIO C

cyeTax

3aKa34yMKOM.
' 3.2.8. HopMaTHBHO-CIIpaBOYHas HHPOpMaIHsl

CoTpyIHUKH OpraHU3alii;
DuznyecKue JIUIa;

ITonpa3aenenus opraHu3aliy,
JIOIKHOCTH OpraHu3allii;
Kareropuu 1omKHOCTEH;

TapudHble CTaBKH NIEPBOT0 paspsa;
Tapudnsie pa3psisl;

['paduku paboTH;

BuIBI €)XeroJHEIX OTIIyCKOB;

Bungsr craxa;

Crernenu poacTBa (PU3HMUECKUX JINLL;
CeMmeliHoe ITOJIOKEHHE (QUINIECKUX

JIHLT;

I

Buapl 00pa3oBaHus;

®opMel 00ydeHHUs;

VYyeOHEbIE 3aBEICHUS;

BoenkoMarsl;

Bounckue 3BaHus;

Buier KOHTaKTHOH HHPOPMALIUY;
JIOKYMEHTEI, YIOCTOBEPSIIOLIHE

JTUYHOCTE;

OcHoBanus yBOJbHeHHUsA, cTarb TK

- KonTpareHTsl

- KoaddurueHTs! (IIpoLEeHTHI)
ITOBBIILICHUS

- KoaddunuenTs! craxa

- Kypcer o0yuenus

- Meponpustus

- Ha3znaueHue 11eeBBIX CpelCTB

- Hactpoiixu obmeHa JaHHBIMH

- HemaTtepuanbHble aKTUBEI U PacXO/bl
na HHUOKP

- HoMeHKIaTypHBIE TPYIIIEL

- OOBEKTHI CTPOUTEILCTBA

- Opra"usaiuu

- OcHOBaHMA BBICIYTH JIET

- OcHOBaHUS UCUYUCIISIEMOTO TPYAOBOTO
cTaxa;

- OcHOBaHMS YBOJIBHEHUS;

- Buas!l nesTeIbHOCTH,

- OcTaTKH OTIIYCKOB TIPOILIBIX JIET;
- OCTaTKu OTITyCKOB OpraHHU3allii
MIPOIILIEIX JIET;

- Ilons3oBareny;

Pb - [Ipodeccuu pabouux;

- Crarpu TK Pb; - [Ipoune moxoasl ¥ pacXobl;

- Ycnosus Tpyza, - Pacxopp! Oy IyHiux EpHUOOB;
- baHku; - PernmameHTHpPOBAHHBIE OTYETEI,
- BamoTsl; - CMeHHI;
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- Koxet UMHC;

- AZIpecHbIe COKpAIIECHHS,

- BaHKOBCKHE CUETa;

- Bakancuu,

- BorueTs! 1o MogoX0AHOMY HAJIOTY;
- I'paduxu paboTEI,

- I'pynmsl Ha4UCIEHHUH;

- ['pynmer nose30BaTelieq;

- I'pymims! pU3HYECKAX JIHILI;

- JIoroBOpEI KOHTPareHTOB
(Benrocctpax, mpodcors H 1Ip.);

- JTJokyMeHTHI 006 00pa3oBaHUK

- Joxoms! mis oraucaenuit ¢ @OT u 311
- JIoxXo[BI [yIst TOJOXOQHOTO HAJIora
- Enunas tapudnas cetka Pb

- 3aHATHS KypCOB 00ydIeHHs

- 3Ha4yeHus] CBOMCTB OOBEKTOB

- UcTtounuku MH(GOpMAIHK

- Kareropuu 3acTpaXxOBaHHbIX JIKI]

- Kareropuu nepconana

- KaTeropuu paOOTHHKOB

- Kareropuu pac4yeToB

- KnnaccudukaTop UCIOIB30BaHHMS
pabouero BpeMeHH

- Knaccudukatop crieuanbHOCTeH 10
ob6pazosanrro (OKCO)

- Knnaccudukarop crpad Mupa

- Kogst UMHC

3.2.9. BeixoHEBIE HOPMBI

- CocTaBbl BOGHHOCTY KaIHX;

- CoxpaHeHHbIE HACTPOMKH;

- CriocoOBI oTpakeHH 3apILIAThI B
perIaMeHTUPOBAHHOM y4eTe;

- CtaThH 3aTpart;

- CreneHy 3HaHHUS SA3BIKOB;

- Crenenu poacTsa (pU3MYECKUX JIHII;
- Cy0OxoHTO;

- Tunsl oTHECEHUS 3apabOTHOM IIATEL,
- X paHuJIHIIe JOTIOTHUTENEHOMI
HHOOPMALINY;

- SI3pIKH HApOJOB MHpa,

- BospacTHsle kaTeropuu ais 6-T;

- Iloompenus,

- B3rIckanus;

- Pe3ynpTaTel aTTECTAIUY;

- CoIMaibHEIE JIBIOTHL COTPY AHUKOB;
- IllTaTHOE pacmnucaHue,

- Komuccuu;

- NoxyMmeHnTHI 00 m3meHennn OHO;

- Peruonsr;

- Kozipl mpHYyH HauXUCICHUH MEHBIIe
MHUHUMaJIbHOM 3apILIaTEI,

- [TeproAMYHOCTD ITPOBEIECHHUSA
IEPUOINYECKOTO MEOCMOTPA,

- lomxuocTH (ipodeccun)
OpraHu3aluii, MOJIeKaIIINX
MeIUIIHHCKOMY OCMOTDY;

- (1) Kozp! 10X010B [UIs BEITPY3KH B
HaJIOTOBBIU arexr.

3.2.9.1. Kamposble mpuKasbl, Ie4aTHbIE (HOPMEL

B mporpaMmHOM 0fecliedeHMM MOJDKHA OBITB BO3MOXHOCTB (GopMupoBaTh
medyaTHple (OpPMBI TPUKA30B K3  COOTBETCTBYIONMX JOKYMEHTOB IO dopme
npenocTasieHHoit 3akazdnkoM. [Ipu GopMHUPOBaHWH MEIATHBIX dbopm y moip30BaTeIs
NOJKHA OBITH BO3MOJKHOCTH BHOCHTH DYYHBIE MpPaBKd B TEKCT IPHKasa, M3MCHATH
IOIMCAHTA U, TIOCIE TOTOBHOCTH, COXPAHSATH JOKYMEHT Ha JIOKalbHOM/ CETEBOM JUCKe
B (opmare word. Bo3MOXHOCT TleHaTH IIPHUKa30B Ha bupmMeHHOM OaHKe.
Bo03MOHOCTh TIeUaTd IIpHKa3a Kak Ha OJHOTO COTPYJHMKA, TaKk W Ha TPYIIy
COTPYIHHKOB.

[Ipuka3 o mpuemMe Ha paboTy:

- TIprieM Ha paboTy CIENHAUCTOB, paboyHX;

- mprieM Ha paboTy B IOpsi/IKe IIepeBoa,

- IpreM Ha paboTy Ha BpeMs OTILyCKa 110 OE8pEeMEHHOCTH U POZaM;

- IpHeM Ha paBoTy Ha BpeMs OTITyCKa 110 yXOLy 3a peOeHKOM;

- IpueM Ha paboTy Ha YCIIOBHAX HEMOIHOro padodero BpeMeHH;

16



- mpueM Ha paboTy BOEHHO00A3aHHOTO;

- TIpreM Ha paboTy 006A3aHHOTO IHUIIA.

BHyTpeHHsS ONMMCh JOKYMEHTOB JIMYHOI'O Jiea

JloroTHeHre K TUYHOMY JIUCTKY 110 YYETY KaJpoB

JloroBop 0 IOJIHOM MaTepHalbHON OTBETCTBEHHOCTH.

VBenomiienue B MOH/T COLMATIBEHON 3aLMTEI HACEIEHHUS O IIPHEME IIEHCHOHEepa.

[Tprka3 o 3aKII0YeHUH KOHTPAKTa

[Ipuka3 o IpoATIeHUH KOHTPAKTA.

[pemymnpesxeHne o IPOAIEHUH KOHTPAKTA.

I[peaynpeskaeHue 0 IPeKpalle U TPy IOBBIX OTHOLIECHUH.

[Tpuka3 o nepe3akiIOYeHNH KOHTPaAKTa.

[Tprka3 o IpoIEHHH JOr0BODPA.

[Tpukas o nepeBoje Ha KOHTPAKT.

Ipukas o mepeBofe (BPEMEHHOM, ITOCTOSHHOM, Ha BPEMsl OTCYTCTBHS OCHOBHOI'O
paboTHHKA):

- TIEPeBOJ Ha IPYTYIO JOIKHOCTD CIICLHAITACTA,

- TIEPEBO/] Ha IPYTYIO AOKHOCTh paboyero,

- IEPEBO]] HA BpeMsI OTITYCKa 110 OEPEMEHHOCTH U POJiaM;

- IEPEBOJI C IPeIBapHTEIBHEIM 00y YeHHEM,;

- IEPEeBOJI Ha BpeMs IeKPETHOTO OTIIYCKa,

- BpEMEHHBIH ITepeBoJi Ha BpeMs O0e3HH,

- BpeMeHHBIH IepeBOJ Ha BpeMs OTIycKa II0  CeMeWHO-OBITOBBIM
00CTOSTENIBCTBAM;

- BpEMEHHBIH TIepeBo/l Ha BpeMs TPYA0BOI0O OTIIYCKa,

- BpEMEHHEIH I1epeBol Ha IIePHOJ] BAKaHCHH,

- BpeMeHHBI! [IEPEBOJT Ha TIEPUO]T IPOU3BOJICTBEHHON HEOOXOAUMOCTH.

ITpuxa3 o mepeMelleHuy (Ha APYTYIO CTaBKy, B IPyTroe MOApasAeeHue U Ip.).

[Tpuka3 0 BO3JIOXKEHUU 00A3aHHOCTEH:

- BO3JIO)KEHHE 0053aHHOCTEN Ha BpeMs TPYIOBOI'0 OTIIYCKa,

- BO3JIOKEHHE 0043aHHOCTEH Ha BpeMs COBMEIIeHUS BaKaHTHOM NO/DKHOCTH;

- BO3JIOYKEHHe 0043aHHOCTEH Ha TIEPHO BPEMEHHOMH HETPYA0CIIOCOOHOCTH;

- BO3JIO)KEHHE 0043aHHOCTEH Ha BpeMs OTITyCKa II0 X0y 332 peOeHKOM;

- BO3JIOXKEHHE 00SI3aHHOCTEH Ha BpeMsl OTITyCcKa 110 OepeMEHHOCTH B poJaMm,

- BO3JIO’KEHHE 00513aHHOCTE! Ha BPEMsI KOMaHIHPOBKH,

- BO3JIOKeHHe 00S3aHHOCTEH Ha BpeMs OTIYCKa II0 CeMeHHO-OBITOBBIM
00CTOSTENECTBAM;

- BO3JIOKEHHE 005M3aHHOCTEH Ha TIepHOo 00yUeHN,

- BO3JIOKeHUE 003aHHOCTEH Ha NIEPHOJ OTCYTCTBHSI OCHOBHOTO PaOOTHHKA,

- BO3JIOXKEHHE 00sI3aHHOCTEH Ha MepHO y4eOHOro OTIIyCKa.

ITpukaz o HampaBICHUH Ha ITEPENOATOTOBKY.

ITpyKa3 0 HaNpaBIeHUH Ha KypPChl TIOBIIICHHA KBATH(HKAIIAH.

ITpukasa 00 yTBEpKA€HHH Pe3yJIbTATOB aTTeCTAIHH.

[Tpuka3 o HalpaBICHUU HA y9aCTHE B CEMHHApe.

[IprKa3 o0 HalpaBlIeHHE Ha MIPOX0XKIACHHE MEIOCMOTPA.

ITpuka3 06 0cBOGOKIEHAU OT pabOoThI B CBS3H C HCIIOJHEHHEM r0OC.0053aHHOCTEH.

[Tpuka3s o paboTe B BEIXOAHOM IeHB (C BEIXOJHEIM).
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Ipuka3 o paboTe B BBIXOAHOI! I€Hb (C OIIATOMH).

IIpuka3 06 yBOJIBHEHHH:

- C BEIILUIATOM KOMITEHCAIHH;

- ¢ BBIILIATOM BEIXOAHOTO NOCOOHS ¥ KOMIICHCAIHH,

- B IIOPSIJIKE TIEPEBOJIA B APYTYIO OPraHU3aIIHIO;

- B CBSI3W C MCTEYCHHUEM CPOKa TPyAOBOI0 JOT0BOpa,

- 06 YBOJIbHEHHH BOEHHOO0A3aHHOTO JIHIIA;

- 00 YBOJIBHEHHE BHYTPEHHETO COBMECTHUTEIIS.

Veemomienne B MOHI COLMANBHOM 3allMTHl HAceNeHHs 00 YBOIbHEHHH
MeHCHOHEpa.

[Tprka3 Mo KOMaHIUPOBKAM:

- 0 HaMpaBJIeHUM B KOMaHIUPOBKY;

- O HaNpPaBJIEHUU B KOMaHAUPOBKY C 00ydJEeHHEM,;

- O TIPOJIJICHWH KOMaH/IUPOBKH.

ITprKa3 o MpeIoCTaBIeHUH BEIXOMIHOTO JHS 32 palOoTy B BBIXOIHOMW JCHb.

[Ipukas o IMpeaoCTaBIeHUH TPY JOBOIO OTITyCKa:

- 3a oIWH paboyuii rox;

- 32 HECKOIBKO pabo4uX IIEPHUOMIOB;

- Ha BECh OTIIYCK;

- Ha 9acTh TPYJOBOI'O OTITYCKa,

- Ha BBITIATy KOMIIEHCALIUH,;

- 0 TIEpeHOCe OTIIYCKa B CBSA3K C OOJIE3HBIO;

- O IIPOJUIEHHH OTITyCKa B CBS3H C OOJIE3HEIO.

ITprka3 06 OT3BIBE U3 OTIIyCKa:

- OT3EIB U3 OTITYCKa,

- OT3BIB U3 OTITyCcKa C KOMIIEHCAIHEeH;

- OT3BIB M3 OTITyCKa C KOMIIEHCAIUeH U IIEpeHOCOM OTIIyCKa Ha Jpyroe BpeMsl.

I[Tprkas 0 IpeJoCTaBIEHNH OTIIyCcKa 0e3 coXpaHeHus 3apabOTHOM IIaThl.

ITpuka3 o MpeIOCTABIEHHUH OTITYCKa 10 YXOJy 32 peGeHKOM.

ITpuKa3 0 BEIXOZIE U3 OTILyCKa 10 YXOMy 33 PeOeHKOM:

- 0 JOCPOYHOM BBIXO/IE.

ITpHKa3 o [PeJOCTaBICHUN OTITYCKa 110 OEPEMEHHOCTH B POAAM:

- OOBIYHBIN;

- IpOJITIEHHUE.

[Tpukas 0 COUAIBHBIX OTITYCKaX:

- Ha BpeMs y4eOBl ¢ OIlIaToH;

- Ha BpeMs y4eObl 6e3 OIIaTH.

IIpukas o MOBLILIEHHH paspsaaa.

[Tpukaz 06 u3MEeHEHHH (haMUIIHH.

[Iprka3 o BEIIIATe MaTEPUATBHON ITOMOIIN!

- B CBA3M C BCTYIUIEHHEM B Opak;

- B CBSI3U C POXKIECHUEM pebeHKa.

[Tprka3 o IOOLIPEHUH:

- 0 Harpaxaenuu [lodeTHOM rpaMoToii (B YeCTh 100wMIes);

- O TIOOWLIPEHKH TIpeMueli (B 4ecTs rodues);

- 0 HOOIIPEHHH [IEHHBIM ITOJapPKOM (B 4eCTh 1o6uIes);
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- 0 MMOOMIPEHUH NPeMUEH U IIEHHBIM IIOIapKOM.

[Tprka3 o JUCLUIIITMHAPHOM B3BICKaHHUH.

KonTpaxkr:

- co creruanucToM (¢ IpeBapHTeIbHBIM HCIBITAHHEM H 0€3);

- ¢ pabounM (¢ peBapUTeILHBIM UCIIBITAHHEM 1 0€3).

TpyoBOii 1OroBOp:

- Ha TIEPHOJT OTIIyCKa I10 YXOIy 38 peOEeHKOM;

- Ha TTepHOJ TPYAOBOI0O OTITYyCKa,

- TPYZIOBOM IOTOBOP C OOS3aHHBIM JIMIIOM.

JIOTIOJTHUTEILHOE COTJIallleHHe:

- 00 u3MeHeHUH pabovero BpeMeHH,;

- 00 U3MEHEHNHN pa3Mepa 3apaboTHOM IIIaTHI.

3agBiieHHe 0 BCTYIUIEHUH B IIPO(COIO3.

3asBienue 00 yaepKaHUK PO COIO3HBIX B3HOCOB.

XapakTepucTHKA.

JInuHas KapTOo4YKa BOEHHOOOS3aHHOI'O JIMIIA.

3.2.9.2. CopaBku

- CripaBka 0 MecTe paGoThl, ciry)K0bl  3aHEMaeMOH JODKHOCTH Ha (UPMEHHOM
OyaHKe.

- CripaBka o mepuozie paboTbl, CIIyKOBI.

- CmpaBka o BbIXoje Ha paboTy, Ciy:kOy 10 MCTEUEHHs OTIyCKa II0 yXOHy 3a
peGeHKOM B BO3pacTe 10 3 JIeT ¥ IpeKpalleHUH BBIILIATHI HOCOOUS.

- CrpaBka 0 HeoOecTieueHHOCTH peOeHKa 1Ty TEBKO.

- CripaBKa O HaXOXAEHHWHU B OTITyCKE IO yXOIy 3a peOEHKOM 10 JOCTHKEHHS UM
Bo3pacTa 3 jeT Ha (HpMEeHHOM OaHKe. Y

- CipaBKa 0 BEIXOZIE Ha paboTy, Ciyx0y U3 OTITycKa II0 yXO/Iy 3a pebeHKoM.

- CrpaBka O IEpPHOJIE, 33 KOTOpBIH BBIIAYEHO MOcoOHe MO OepeMEHHOCTH U
poaam.

- CripaBka 0 pasMepe Ha3Ha4eHHOTO 110CO0Us Ha JIeTel U EPUOJIe €ro BBIILIATHI.

- CripaBka 0 pa3Mepe 3apabOTHOH IJIaThI.

- CnipaBka o cpeiHeM 3apaboTke 3a nocinequue 12 mecsies.

- CripaBKa 0 CpefiHei 3apIare 3a IIEPHOI.

- CripaBka 0 goxonax.

- CipaBka o JoxoJax JUIs IOy 9eHus KPeIrTa.

3.2.10. OTyeTHOCTH

Tumnosele OTYETHI:

- Aganu3 HayKrcIeHnH paOOTHUKOB OPraHHU3aLIMH.

- Ananu3s HaguciaeHwi paboTHUKOB as 11Y-3.

- AHAJTH3 COTPYIHUKOB C KapT-CUETaMH.

- I'paduk OTITycKOB pabOTHUKOB OPTaHU3AIIHH.

- JloHEeceHH e O KOIMUEeCTBe TPaXkJaH, MpeObIBalOLIMX B 3arace.

- CrrcKH B BOGHKOMAT.

- UcTopus n3MeHeHus TapH(HBIX CTaBOK, OK/I4/[0B COTPYAHUKOB OpraHM3alluy.

- KonTpoas oTpaboTaHHOr0 BPEMEHH.

- KosddurueHT TeKyuecTd KaIpoB.

- JIu1eBO# cYeT COTpYIHHUKA OpraHU3alluy.
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- Hauncnenus mo 1orosopam moapsija.

- OcTaTK# OTITyCKOB COTPYAHUKOB OpPTaHHU3allHH.

- Otmycka, 3apaboTaHHbBIEe COTPYAHUKaMH OpraHU3alku.

- OTpakeHwre 3apIUIaThl B PETTIAMEHTHPOBAHHOM Y4ETe.

- Otuer 06 u3menernn MO coTpy JHHKOB OpTaHU3aLKH.

- OT4eT 10 KOHTaKTHOW MH(OPMAILHH.

- OT4eT 0 HaYKCJIEHHU MaTepUAIbHOM TIOMOIIH 32 IO,

- OrueT 1o Ha3HAYEHHAIM JIETCKUM TT0COOHAM.

- OT4eT 0 BUAaM OTIIYCKOB COTPYIHUKOB OpTraHH3aLNH.

- Ortuet 06 U3MEHEHHH MPOIIeHTa HaJ0aBKHU 3a CTaX.

- OT4eT 110 UCTIOTHUTENBHEIM JIHCTaM.

- Ilepemernenus pabOTHHKOB OpraHu3aiyiy [ [puMeHeHHe BEIMETOB I10 (hu3nIecKuM
JTULAM.

- Otger o @OT ob6naraemsblii ¥ HeoOIaracMeli.

- [IpuHATEIE, epPEBEISHHbIE U YBOTIEHHBIE BOGHHOOO3aHHbIE paboTHHUKH.

- ITpoBepka MOJOXOIHOIO HAJIOTa.

- PacyeT crivco4HOM YHCIEHHOCTH COTPY AHHKOB OpraHU3aluH.

- Pacuer cpejiHECTIHCOYHOM YHCIEHHOCTH COTPY AHUKOB OPraHU3aliH.

- PacuyeTHas BEIOMOCTb.

- PacyeTHBIE JTUCTKH.

- Cox nns pacdera Hanoros oT @OT.

- CBoJ1 HAYKCIIEHHOMN 3apILIaThl 110 OpraHru3aliH.

- CBOJI HAUMCIIEHHOH 3apIlIaThl [10 CYETaM.

- CBOJI HAYMCIIEHHOM 3apIIIaThl [0 MOAPa3AeICHHUAM.

- CBoI HauWC/JIEHHON 3apIUiaThl 3a MEPHOJ C PacueToM CpeaHeH 3apa60TH0H

TJIaTEL.

- CBoJ 110 ITOCOOHAM.

- CBOMIHEIH OTYET 10 TUCTKAM HETPYLOCIOCOOHOCTH,

- CBOJIHEI# OTHYET I10 OTILYCKaM.

- Criucku paGOTHHKOB OpraHM3allid (YHHBEPCalbHBIH HACTpauBaeMBIM OTYET IO
Ka/POBBIM JIAHHEIM COTPYIHUKOB OPTaHU3aIH).

- Cricka pabOTHUKOB OpPraHM3alMH IMOIJIeXKAIINX MEIOCMOTPY .

- CIIUCKH JIOTOBOPHUKOB OpraHMU3alvH.

- CIHCOK Ipak/IaH, MOUIeKAaIlHX TOCTAHOBKE Ha BOMHCKHH yqeT.

- CrircoK paboTHUKOB, HAXOISALIMXCS B OTITY CKE.

- Criicok pabOTHHUKOB, IPOIIEAMNX 00yIeHUEeM UITH OBBILICHHE KBaJTU(PUKALIHH.

- Crircok paGOTHHKOB, IPOIIEIINX ATTECTAINIO U MOUIEKAIIX aTTeCTalllH,

- CIIMCOK ¥ KOJIMYECTBO BAaKaHCHH 3a IEPUO/BI: KBapTall, [IOJIT0Ja, IO,

KampoBbie OTYETEI, IIPEIOCTABICHHBIC 3aKa3z4yuKoOM:

- CIIHCOK COTPYAHUKOB, IIPUHATHIX Ha paboTy 38 MePUOL.

®opMupyeTes TI0 CTPYKTYPHBIM IMOJPA3/eeHIAM BEPXHETO YPOBHA 3a NCPHOL,
yKasaHHBIH monmb3oBateneM. Comepur MHPOpMAIMIO O JaTe IpHeMa, IOJDKHOCTD, Ha
KOTOPYIO IPUHSAT PabOTHHK, PEKBU3UTHI KaJ[pOBOro INpHKasa.

- CIIMCOK COTPYTHUKOB, YBOJIEHHBIX 32 IEPHO/,.
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®opMupyeTcs TI0 CTPYKTYPHBIM TMOAPA3e/ICHHAM BEPXHETO ypOBHS 3a HEPHOL,
yKazaHHBIN monb3oBaTeneM. ColepuT MH(OPMALHKIO O JAaTe YBOIBHCHHS paboTHHKA,
PEKBU3HTEI KaZpOBOTO PUKa3a M CTax pabOoTHI Ha IIPEANPUATHH.

- CefieHHUs 00 YBOJEHHBIX PaOOTHHKAX U MPUYHHAX YBOJIBHEHHA.

®opMHUpYETCsT M0 CTPYKTYPHBIM IOJApPa3[eNeHus M BEPXHEro ypOBHA 3a MECAL.
ComepkuT Kpome HH(GOpMAIHH 00 yBOJEHHBIX COTPYIHHKAX IPHYMHBI yBOJIBHCHUA H
cTak paboThI Ha NIPEATIPHATHH.

- IToxaszaTenu TeKy4ecTH KaJapoB.

DopMUpyeTCs 110 CTPYKTYPHBIM MOApPa3sJe/eHUIM BEPXHEro YPOBHS 33 MCCHL,. B
oTdeTe OTpaxkaeTcss WH(GOpPMALKs O CIECOYHOH JYHCIEHHOCTH pabOTHHKOB, KOMMYECTBE
TIPUHSTHIX U YBOJICHHBIX COTPYIHHMKAX, 8 TakKe [epeIeHb BAKAHTHBIX TOJDKHOCTEHN.

- 'padux OTIYCKOB.

DopMUpYETCs TI0 CTPYKTYPHBIM MOApasAeNeHuaM B KOHIIE rojia Ha cremyromui. B
otyere kpome PVIO M JOKHOCTH COTPYAHMKA YKa3bBACTCs IO KaKOM pabounii rox
MCITIOTB30BaH OTIYCK M MeCsll, B KOTOPOM ILIAHHPYETCs OTIIYCK B CIEAYIOMIEM ro1y.

- CBefieHHUS 0 HAPYLICHUU TPYIOBOM AUCIHUIUIHHEL

®opMupyeTCst TI0 CTPYKTYPHBIM MOJPAa3/eNIeHUs M BEPXHEro YyPOBHS 3a MECAL H
HApacTAalOMM MTOrOM C Havyana roia. B ordyere oOTpaxaeTcs uHGOpMaIUsL O
YHCIEHHOCTH COTPYXHHMKOB, HAPYIIMBIINX TPYIOBYIO TUCUHMIUIMHY C IPYIITHPOBKOH IO
BHIaM HapyIIEHHUH H MepaM B3bICKaHHUS.

- CripaBKa-00bEKTHBKA.

B cmpaBke BBIBOASATCS MEPCOHANBHEIE JaHHBIE IO COTPYIHUKY, uHpopManus 0o
06pa3oBaHuy, JAHHBIE O TPYAOBOH S TSIbHOCTH, ApyTras HHGbOpMaIHs.

OtyeTsl 110 O0YUYEHHUIO U aTTECTAL[HH:

- OtyeT 110 00yUEHUIO 3a IEPUO/I.

- OT4eT 10 COTPYAHUKAM, OIEKAIMX 00y YSHHIO.

- OTueT 1o aTTecTalyy 3a EPHOIL.

- OT4er 1o COTPYIHHUKAM, ITOJJIEKAIINX aTTeCTALUH.

Oruets! mis OTu3, npenocTaBieHHbIe 3aKa34MKOM.

- CriMcoyYHas W CPEIHECTTMCOYHAs YHCIEHHOCTh pabOTHHKOB.

dopMupOBaHKE OTIETa MOJKET IIPOU3BOAUTECS KaK B LEJIOM I10 IPEANPHATHIO, TaK
U ¢ pa3OMBKOI [0 CTPYKTYPHBIM MOJPA3ICNECHUAM BEPXHEIO YpPOBHA. [TomecsuHO U
HApACTAIONIMM WTOroM ¢ Havana roxa. C pasOMBKOH MO MepCOHAmy OCHOBHOH H HE
OCHOBHOM  [eSTENbHOCTHM, II0  KaTeropusM  CTATHCTHYECKOro  y4era,  IIO
CTENUAIM3HPOBAHHEIM ~ KaTeropusM  paboTHukoB.  OTpaxkaercs uHpopManui O
YUCIEHHOCTH MY>KYHH U JKESHIIHH.

- Pacyer cpeHeCIMCOYHOM YHCICHHOCTH.

dopMHpOBaHHE OT4eTa MPOW3BOIAUTCA II0 OpTraHM3alNH, PasBEpHYTO MO
CTPYKTYpHBIM NOfpa3feNenusM. B oTdere 1js paciera CPEIHECIIMCOYHOH YHCIEHHOCTH
GoJee NeTATBPHO OTPaKAeTCsi HHPOPMAIUA TI0 OTPabOTaHHOMY BPEMEHH 1 BCEM HEABKAM.

- AHaJIH3 UCIOJIB30BaHusl pabo4ero BpeMeHH.

®opMHpOBaHHE OTYETa IPOM3BOAUTCS B LETIOM M0 MPEANPUITHIO C pa3GuBKOH 110
CTPYKTYypHBIM IIOJIPA3NENCHUSIM BEPXHETO YPOBHS. [Tomeca4yHO, TIOKBApTaJIbHO U
HApACTAIONMM WTOrOM C Hadana roja. B oTdeTe paccuuThIBACTCA HHUCICHHOCTD
[epcoHala, oTpaboTaHHEIE YeTOBEeKO-IHH, 00IIee KOTMIECTBO HEABOK C JeTamu3aluei
110 BiAaM. [Ipou3BOUTCS CPABHUTENbHBIN aHaJIN3 C JAHHBIMHU MPOIILIOTO IoAa.
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- Yucrno oTpaboTaHHBIX Y€JI0BEKO-9aCOB.

CBOmHBIH oT4eT 1O OTpabOoTaHHOMY BpeMEHH C TPYIIHPOBKOH IO
NOApa3eeHHsIM BEPXHEro YPOBHA M B LEJOM II0 OpraHH3alMM 338 MeCiAl H
HapacraromuM urtoroM. C pasOMBKON II0 TIepcOHATYy OCHOBHOW M HE OCHOBHOH
JIeATEILHOCTH, a TAK)Ke KaTeropHsM CTaTHCTHIECKOTO y4eTa.

- AHanu3 YKCIeHHOCTH PabOTHUKOB.

CBOAHBIM OTYET IO CIHCOYHOM U CPENHECIIHCOYHOM YHCICHHOCTH C
TPYIIIHPOBKON IO IOAPA3JeeHHIM BEPXHET0 YPOBHS U B LEJIOM IO OPraHM3aluy 32
MecsAll M HapacTarmIMM HToroM. B oTdere CpaBHHBAIOTCA JaHHBIE TEKYILETo H
IIpEIBIAYIIEro rofia ¢ pac4eToM IOKa3aTells TeEMIIa POCTa YACIICHHOCTH.

- Ananu3 pacxona ¢poHzaa 3apabOTHOH ILIATEL

CBOIHBINM OTYET 110 HMCIONL30BaHUIO (OHAa 3apabOTHOH IJIATHl C TPYIIIHPOBKOH
[0 TOApa3fe/IeHUs M BEPXHEro ypOBHS M B LEJIOM [0 OpraHM3alluk 3a MeCAl |
HapacTaoIUM HTOTOM. B oTYeTe CPaBHMBAIOTCS [JaHHBIC TEKYIIEro M MPEIbIIyIIero
TOJIa C PaCUueTOM Pa3MU9HBIX IKOHOMHYECKHUX ITOKa3aTeleH.

- @ouyp 3apabOTHOM IUIATEL.

CBOAHBIH OTHYET IO pacueTy (oHaa 3apalOTHOH IIaThl ¢ TIPYNITHPOBKOM I10
NOoApasfeeHssM BEPXHEr0 YPOBHA M B I€JIOM [0 OpraHu3aldM, 3a MECAl ¢
HapacTAIOMIAM UTOrOM. B oTdere MpOM3BOAHUTCA pacdeT (OHIA 3apabOTHOM MIIATHI IO
OCHOBHBIM PaOOTHHUKAM, COBMECTHTENISIM U BHE CIIUCOYHOMY COCTaBY.

- ®oup 3apaboTHOM IIATh] 110 KATErOPHAM MepcoHaa.

CBOJHEI OT4eT MO pacdeTy (oHma 3apabOTHOH IIATBl ¢ IPYIITHPOBKOM IO
MIOApa3/ieIeHHsAM BEPXHEro YpOBHS M B II€JOM II0 OpraHM3alMH, 3a MeCil |
HApPACTAMONIIM UTOTOM, a TaKKe ¢ pa3OMBKOM 1o BuaaM HauucieHui. C pasouBKo# mo
IIepCOHAly OCHOBHOH M HE OCHOBHOM [ICSITENBHOCTH, a TaKke KaTeropusiM
CTATHCTUYECKOIO yUeTa.

- VKpyIHEHHBIH CBOJ HAUUCIeHHH 110 3apaboTHOH Iiate.

CBOMHBIM OTYET I10 BHaM HAYHCICHHH ¢ TPYIIIMPOBKOM IT0 XapaKTepy BBHIIUIATHL
dopMHpyeTCs 32 MECSI] U HapPaCTAKOLIAM HTOIOM.

- Beimratel U3 npuObUIH.

OT4yer ¢ TPYIIHPOBKOH II0 MOJApa3JeNeHMsM K BHAaM paciera, KOTOPBIC
HAUHCJIAIOTCS 3a CYeT MPUOBUIN NPEAIPHATHSL.

- BemmraTe! o GoHIy 3apaGoTHOM IITaThl, OTHOCSIIHECS Ha Ce0eCTOMMOCTb.

OTuer ¢ TIpYIIMPOBKOM IO MOApasfeNeHHsAIM MW BHAAaM pacdeTa, KOTOpBIe
OTHOCATCS Ha ce0eCTOMMOCTE IIPOAYKIIHH.

- AHanu3 cpeiHeMecsIYHOH 3apab0THOM IIIATHI TI0 KATErOpusAM IIEpCoHaa.

B oTyeTe IPOU3BOMHWTCS AHAIN3 CPEIHEMECSYHOH 3apabOTHOM IUIAThl TEKYIIEro
IIEpPHO/Ia 38 COOTBETCTBYIOLIMH MEPHOJI MPOIIOro rojia ¥ pacCUUTRIBACTCA TEMII POCTa
3apaboTHo# mwiaTel. DopMHpyeTcs ¢ TIpyNIHUPOBKOM COTPYAHMKOB IIO KaTErOPHAM
CTaTUCTHYECKOI'0 yUeTa.

- PazBepHyTHIi aHanu3 3apaOOTHOH MIaThl PAOOTHHUKOB.

Pa3BepHYTEIH OTYET 110 HAYHCIEHUSIM COTPYIHUKOB [OMaMUIBHO C IpyIIIAPOBKOH
10 TIOApAa3IEIICHHSIM.

- CBOJI 110 HAYHCJIEHHOH 3apabOoTHOM 1IaTe.

CBOJHBIN OTYET [0 BUIAM HA4YMCIEHUH 338 MeCAI ¢ OTAENbHON IPYIIIMPOBKOH 110

TOJTy.
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- AHaIH3 COOTHOILEHHS CPEJHWMX 3apIulaT PyKOBOAMTENEH, MX 3aMeCTUTENeH |
IJIAaBHBIX CIIEI[UAJIUCTOB,

@opMHpY€ETCS TIOMECSYHO M HapacTaroIMM MTOrOM. B oT4Yere IpOU3BOAUTCA
CpaBHHUTENBHEIN aHaIM3 cpelHel 3apaboTHOM MIaThl CIENMaNKCTOB U PyKOBOIUTENESH
OIpeNeNeHHbIX ODKHOCTEH €O cpeaHel 3apmiartod pabOTHUKOB [UIA KOHTPOJIA
JIOITY CTUMOTO K03(p(pULIEHTa COOTHOIICHHMS.

byxranTtepckue OTYeThI:

- CBox HauuclieHHH 10 3apabOTHOM IIaTe B paspe3e BHIOOB OIUIAT IIO
noxpasaeneHno. GopmupyeTcs 3a Mecsll B pa3pe3e BUIOB OIJIAT 10 BCEM CTPYKTYPHEIM
rnofpas/ieneHusM. B oTuere oTpaskaeTcs cyMMa Beel Ha4MCIIEHHOM 3apaboTHOM MIiatsl, a
TaKKe YKa3bIBaeTCs BU/IbI HAUUCIICHHH, BXOIAIIME B (oH/ 3apabOTHOM ILIaTh! ¥ [POYHe
BBIIIATEL

- CBoJI HauMCIeHHH 1o 3apabOTHOM IUIaTe B pa3spese KaTeropHi pabOTHHUKOB IO
npeanpusaTho. PopMHUpPyeTCs 3a MeCAll B paspe3e BUIOB OIUIAT C IPYIIHPOBKOH IO
KaTeropusiM pabOTHHUKOB.

- CBon HauWcieHu# mo 3apaboTHOM IIaTe B paspe3e BHUIOB OIIaTr IIo0
npeanpusaTio. @opMupyercs 3a Mecsll B LEIOM I10 ITOPa3eeHHI0 BEPXHEro YPOBHA B
paspese BHIOB OIUIaT. B OT4eTe OTpa)KalOTCA BCA HAYMCIIEHHAs 3apaOoTHas IiaTa ¢
pa3bHBKOIf O BUIaM pacdera, BXOIAIMX B (GoHI 3apabOTHOM ITaTEl U IPOYHX BBIILIAT,
a Takxke 6a3bl [UIg pacueTa oTancieHHH B QORI COLMAIbHOM 3aIIUTEl HACSICHH.

- Cpopx yrmepxaHuii 1o 3apaOTHOI IUTaTe B paspe3e BHIOB yIEpXaHHH.
DopMUpPYETCs 32 MECSIl B IIEJIOM II0 IIOJPa3IeIeHII0 BEPXHEr0 YPOBHS B pa3pe3e BUIOB
yAEpKaHUMU.

- Jluuesoil cuer\PacueTHBIH JTHCTOK. DOpMUPYETCS IO COTPYIHHKY 38 MECHL.
CozepxuT uHGOPMALHIO O HAYMCICHHUAX, yAEPKaHHUAX U BBINIATAX, IPOU3BEJIEHHBIX
pabGoTauky. OTpaxkaeT TakkKe HHQOPMAIMIO O IPEJOCTAaBICHHBIX BBIYETAX 110
[IOOXOMHOMY HAJIOIy W HajorootyiaraeMmoll 6ase, CyMMe MaTepHalbHOM ITOMOIIM H
IpUpPaBHEHHBIX K Hell BBIIaTaM HApACTAIOMIAM HTOTOM 3a TOM, JIBrOTHPYEMBIX IIO
MOLOXOJHOMY HAJIOTy M B3HOCaM B (hOH]| COIMAJILHON 3alUTEl HAaCEICHHA.

- CmpaBka 0 3apaboTHOM IUTaTe U ApYTHX Joxonax. PopMupyeTcs O COTPYAHHKY
3a OTIpe/ieIeHHbIM TIepUO/ IJIsl IPENOCTaBIeHUs B OAaHKOBCKUE U IPYTHE YUPSKICHHUS.

Hanorossie OTYETHI:

- OT4eT 0 cpeICTBax Mo 0013aTEIEHOMY CTPAaXOBaHHIO OT HECUACTHBIX CIIy4acB Ha
IIPOU3BOJICTBE 1 MpoheccHOHANbHBIX 3a0oneBanusax (Popma 1-benrocerpax).

- OTuer O cpeicTBaX OHOKETa TOCYIapCTBEHHOrO BHEOIO/UKETHOTO (oHIA
colmabHo 3amuThl Hacenenua Pecry6iuku Benapycs (Popma 4-Oou).

- UMHC: Cegnenus o goxonax QU3HYECKUX JIHII.

CTaTHCTUYECKUE OTYETHL:

- OTYeT 0 YHCIIEHHOCTH, COCTaBe M mpodeccuoHantsHoOM 00ydeHnn kanpos (Popma
1-T (kazmpel)) — BO3MOXKHOCTH (DOPMHPOBAHUS B IIEJIOM IIO NPEANPHUATHIO U C pa3buBKOH
110 paiioHaM (TeppUTOPHAIEHOMY HPU3HAKY ).

- OryeT 06 MCIOJIB30BaHMK KaleHaapHoro ¢ouna Bpemenu (Popma 1-1 ((oHI
BpEMEHH)) - BO3MOXKHOCTh (POPMHMPOBaHUs B LIEIOM I10 NPEANPHUATHIO U C pa30UBKOH 110
paiioHaM (TeppUTOpUaNIbHOMY IIPHU3HAKY)

- OTYeT 0 3aK/IOUEHHH U PACTOPIKEHUH KOHTPaKToB (Popma 1-KOHTPaKT)
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- Oruer no tpyxay (@opma 12-T) - BO3MOXKHOCTH (DOPMHUPOBAHHS B LIENIOM IIO
NPETIPUATHIO ¥ C pa3OUBKOM 110 paifoHaM (TeppPUTOPHANBbHOMY IIPH3HAKY )

- QOruer o TpUUMHAxX BpeMmeHHOM HerpynocmocobHoctu (Qopma  4-
HETPYIOCIIOCOOHOCTD);

- OT4er 0 cOCTaBe 3aTpaT HaHUMarelst Ha pabodyro cuiry (Popma 6-T);

- Oruer o coctaBe (GoHAA 3apaboTHOM IaTel ¥ Mpodnx Beiar (Popma 6-1) -
BO3MOJKHOCTh (DOPMHpPOBaHHMs B LEJIOM II0 NPENNpPHUATHIO W C pasOUBKOH 1O palioHaM
(TeppHTOPHATEHOMY IIPH3HAKY)

- OT4er 0 pacHpeleNeHdH YHCICHHOCTH PabOTHHKOB II0 pasMepaM HadHCIeHHOHU
sapaboTtHoil miatsl (Popma 6-1 (3apaboTHas IUIaTa)) - BOSMOXKHOCTH (POPMUPOBAHKS B
LeJIOM 10 TIPEIPHATHIO B ¢ pa3bUBKOIA 110 paioHaM (TeppHTOPHATBHOMY [IPU3HAKY)

- OtueT o 3apaboTHOM MmiaTe paGOTHUKOB 110 IpodeccusaM U HOJDKHOCTSIM (Popma
6-1 (mpodeccun)) - BOSMOXKHOCTE (HOPMHUPOBAHUS B LEIOM IO IPEANPUITHIO U C
pa36uBKOii 10 paifoHaM (TepPUTOPHATBHOMY IPU3HAKY)

- OT4eT O MPOCPOYEHHON 3aMOJIKEHHOCTH Io 3apaborHoi miare (Popma 12-T
(3a10KEHHOCTH))

- Oruer o 3apaboTHO# mate pykoBoxuteneit (Popma 2-T (pykoBoxwTeNH))

3.2.10. O6MeH TaHHBIMY C JPYTHMH IPOTPAMMHBIMH 00ecedeHusAMH 3aKa3dnka

BO3MOXKHOCTE BBITPY3KH HOBBIX COTPYJHHKOB M3 KoHpurypamuu «3VID» u
3arpy3Ku B porpaMMHoe obecrieuenne 3aKasuuka U3 Qaiina.

BO3MOXHOCTb BBIFPY3KH CBOAHBIX MPOBOJOK II0 3apabOTHOH IIaTe U3
koHurypanuu «3YII» B nporpaMmHoe obecreueHue 3akasquKa U3 paiia.

4. Orpanuyenus mo pabOTHl MO IPOEKTUPOBAHHUIO, pPa3paboTKe U BHEJPEHUIO
aBTOMATH3UPOBAHHOM CHCTEMBL:

-  Peammsands XpaHeHus, Ilepefadd M 00pabOTKM  JAHHBIX  JOJDKHA
COOTBETCTBOBAThH TpebOBaHMAM 3aKOHOAaTeNnsCcTBa Ph.

5. [TepeHOC CPaBOYHUKOB M HCTOPHYECKUX NaHHbIX U3 nmeroweiics 1C: 3apmnata
W yIpaBleHHe IepcoHaloM, pemaknuu 2.5 (epeus 2.5.1 1.8) Bo BHempsemyto 1C:
3apruaTa U yrpasieHne mepcoHanoM, penaximu 3.0:

ITepeueHs CIIPABOYHUKOB yKa3aH BbIme B I1. 7.1.8.

JlaHHBIe TIepeHOCATCS 3a MocienHue 12 MecAnes Ha Havano paboThl COTPYAHHKOB
B HOBOM Bepcuu 1C: 3apmaTa U ynpasieHHe NepCOHaANIOM, PEIaKIHH.

Kasx/Iplii IyHKT BBITPYKAeTcsi B OTACIBHEIH (aiin popmara DBF.

5.1. TlepeHoc fgaHHBIX 00 OpraHU3aWK U [10paA3eNeHUIX.

Eciu nojpasfeNeHHe HAXOIWTHCA Ha OTAETBHOM GanmaHce, TO JOIDKHO OBITh
3aII0JIHEHO TI0JIe TOJIOBHAS OPTaHM3aIlAs | THIT 3IeMEHTa CIIPaBOYHUK NOJDKEH OBITh =1.

5.2. TlepeHoC KaapOBBIX JaHHBIX.

Kasxmasi cTpoKa JOJDKHa COOTBETCTBOBaTh OJHOMY K3 KaJpOBBEIX IIPHUKAa30B TIO
coTpymHUKY. ITprKkassl BHIGHPAIOTCS B XPOHOJIOTHYECKoM ITopsake. Eciu 1o coTpy iHAKY
HET IIPUKa30B, TO BBITPYIKAIOTCs TOJBKO €r0 PEeKBH3UTBI, T.€. IOJIS TPYIIIEI A), a mons
B)-I") ocratoTcs He3aI0JHEHHBIMHU,

[pymma moneit A) 3alONHAETCS B KaXXIOH CTPOKE, b)-[) mpu HanuYuu
COOTBETCTBYIOIIET0 IIPHKa3a.

[Tonst Tuna JJATA DOKHBI UMETH (POPMAT: 9.MM.ITIT

IToms:

A) peKBU3WTHI dJIEMEHTa CIIPaBOYHKKA (QU3MIECKHE NI
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ETOGRUPPA — Tum Yucmo. 1 — aneMeHT crpaBOYHUKA (U3MYEecKue Jula, 2 —
TpyIINa CIpaBOYHUKA (U3HUECKUe LA,

B) mouist 3aroNHAI0TCA 110 JaHHBIM IIPUKa3a o IpueMe Ha paboTy.

B) moJist 3amoNHSAIOTCS 110 JAaHHBIM TIpHKa3a 00 YBOIBHEHUH.

I') rmoJist 3aImoNHAIOTCA 0 JaHHBIM KaJIpOBOro IIpUKasa.

5.3. IlepeHoc HauKCIEHHIA.

HauwciieHus MepeHoCATes [0 KaXJI0My BHIY HAuHCIIEHHS C YKa3aHHEM IIepHO0B
JIEVCTBUSL.

5.4. Ileperoc HI®JI.

JlanHble BEITPYXKAOTCS IO KaXKIOMY COTPYAHHKY B pa3pes3e KaxIoro Mecdla, 3a
KOTOPBIN POU3BEJEH pacyeT.

5.5. IlepeHOC JIAaHHEIX I10 BHIIIIATE 3apabOTHOM MITATHI.

[TepeHoc MaHHBIX BBINOJIHAETCS MO KaXAOMY COTPYAHHKY B paspese KaxIoro
MecsIa BeIUaTel. HeoOX0auMo [Tst 3aKphITHS 3a10JKEHHOCTH.

PA3JIEJI 4. OBSA3ATEJIBHBIE TPEBOBAHUSA

4.1. Ilena momxHa OBITH (UKCHPOBAHHOW M HEU3MEHHOW B TEUEHHE AEHCTBHA
MIPeIIOKEeHUs YUYaCcTHUKA U JOrOBOpA.

4.2, llema mpemjoxeHHs HO/DKHA OBITH yKa3zaHa B Oelopycckux pyoaax 6Oes
HJIC, Taxxe momxHa OBITH ykazaHa obmas croumocts ¢ yuyetoM HJIC u Bkirodats B
ceOs Bce HAOIW, Apyrde oOs3aTenbHbIE INIATE)XW, MHBIE 3aTpaThl, BO3HUKAIOIIME B
Mpoliecce UCIIOMHEHHs JOroBopa.

4.3. Cpok meicTBHs KOHKYPCHOTO IIPENTIOXeHHsA HOoJKeH ObITh He menee 90
KaJIeHIapHbIX JHEH.

4.4, TlpemnoxkeHHe y4aCTHHKA JIOJDKHO COOTBETCTBOBAThH TpeboBaHmAM Ilopsanka
3aKyIIOK TOBapoB (paboT, yciIyr) 3a c4eT COOCTBEHHBIX CPEJICTB B TOPrOBOM YHHTapHOM
npeanpustun - «TOPTOBASI KOMITAHMA «MHWHCK KPUCTAJLI TPEW]I»
or 18.12.2024 wu mocraHoBnenuss Cosera MunuctpoB Pecmy6nuku benapycek
or 15.03.2012 Ne 229 «O coBepIIeHCTBOBAHUM OTHOILEHUH B 00/1aCTH 3aKyIIOK TOBapOB
(pabor, yciyr) 3a cueT COOCTBEHHBIX CPeACTB» U TpeOoBaHUAM HacTosmero TI3.

4.5. VYyacTHHK, MpeNJIOKEHHE Ha IMPOLEAYpy 38KyIKH KOTOPOI'O COHEPKUT
HEIOCTOBEPHYIO MM HECOOTBETCTBYIOLIYIO HH(MOPMAIIHIO, OTKIOHIETCH.

4.6. Moryt OBITh OTKIIOHEHBI IPEIJIOKEHU YYaCTHHKOB, B OTHOIIICHHU KOTOPBIX
3aka3uuk obmamaer uHGMOpPMalHed O HEeNOOPOCOBECTHBIX NEMCTBHAX B OTHOIICHHH
3aKa3uyKa, 0 HU3KOM [eJI0BOM peITyTaliuy ITUX JIUIL, a TakKe B CIydae Halu4dus (HaKkToB
PacTOpIKEHHUs OTOBOpa II0 MHUIIMATUBE 3aKa3uMKa I10 IPUYMHE HEHCIIOJHEHHs B3STBIX
Ha ceOsl mocTaBIIMKOM (YYaCTHHKOM TIPOLEAYPHI 3aKYIKH) TOTOBOPHBIX 00f3aTENbCTB
mepej 3aKa3dMKOM (M3-3a IIOCTAaBKH HEKadeCcTBEHHOro ToBapa (yciyr, pabor),
HeCBOEBPEMEHHOCTH TTOCTABKU TOBapa (OKa3aHusl yCIyT, IpoBeneHus pador)).

PA3JIEJI 5. KPUTEPUHM ONEHKHA MPEIJIOXKEHUNA YYACTHUKOB

KpHTepPIPI OLICHKH Hpe,E[J'IO}KeHHﬁ YYaCTHHUKOB H UX pacCHuCT:

. Haumensimast 1ieHa mpemioxeHus — 90%;
KomuuecTtso 6amios = 90 * nena min/meHa GaxTHudeckas.
. Otcpouka trarexa — 10%;

KonmuaectBo 6aoB = 10*oTcpouka Iarexa (akTHdecKas/OTCpoUKa IulaTexa
max.
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IIpu 5TOM MEHEMAJbHAS OTCPOYKA JODKHA OBITH He MEHee 15 KalleHIapHBIX HEeH
C IIaThI TIOTMCAHKS aKTa BBITIOJHEHHBIX padoT.

EnuHuLeldl M3MepeHHs MpU OLEHKe INPeUIOKEHUS SABIACTCd HAaUMEHbIIAS IeHA
IpeaMeTa 3aKyIIKy.

[leHa mpeiyioKeHus no/DkHa ObITh ykaszaHa Ges HIC u obumast cTOMMOCTB C
yaetom HJIC, a Taxke BKIOYaTh B ce0s BCe HANIOTH M Ipyrue o0si3aTeNbHbIe IIJIaTeXH,
WHbIE 3aTPaThl, BOSHHKAIOIIKE B IIPOLIECCE UCTIONHEHNUS I0r0BOpa.

ITpu pacyeTe IEHBI IpeIaraeMoil yciIyrd HeoOX0oIUMO yKa3aTh BCE BO3MOMKHBIE
3aTpaThl U IUIATEXKH.

O6yuenre mepcoHana (KIIOUYEBEIX IIONB30BaTelNel) MPeTyCcMOTPeTh B dopmate
o(IaiiH, Ha TEPPUTOPUH 3aKa3IHKa.

JloKHa GbITh PENOCTaB/IeHa rapaHTHsl Ha BBIIIONTHEHHBIE PabOThI CpoKOM 1 rox ¢
momerTa Beoga ACY 1 1opaboTok K Hell B 9KCIUTyaTaluo. [ apaHTHifHOe 00CITy/KUBaHUE
JOKHO obecriednBaTh ycTpaHeHue HewmcrmpaBHocTed B pabore ACY, BOZHHKIIUX IIO
Bune Mcronuurens (B pesyibTaTe He KadeCTBEHHO BBIIONHEHHBIX pabor), u He
BKJIFOUAeT B ceOs paboThl [0 YCTPAHEHWIO HEHMCIIPAaBHOCTEH BO3HHUKIIMX B PE3yNBTAaTe
usMmeHeHus/mepeHacTpoiika ACY HIM IIPOrpaMMHOTO OBeCTedeHHs, HCIIONb3yEMOTO
3aKa3uukoM, B TOM 4HCIE BHECEHHS H3MEHEHHWH B IPOTPAMMHBIM KOJ IPOTrPaMMEI
3aKa3zuuKOM W/UIIM TPEThUMH JHIaMu €3 cornacoBaHus ¢ MicronHuTeneM.

[{eHBl TIPeIOKEHHI YUACTHHKOB MPOLIEYPBI 3aKyNKy OyIyT cpaBHMBAThC 0e3
y4eTa HaJjiora Ha J00aBIeHHY0 CTOMMOCTb.

[lena [OMKHA OBITh (DMKCHPOBAHHOM M HEHUSMEHHOW B TEUCHHE NEHCTBHA
[IPEAIOKEH S YIaCTHHKA ¥ CPOKa IEHCTBUA TOTOBOPA.

Cpok meHcTBHA KOHKYPCHOIO TIPEIJIONKECHHSA HOJDKCH osrTe He MeHee 90
KaJIeHapHBIX JHEH.

MeTO[ OIEHKHM: IPH OLEHKE IPENIOKeHHH HCIIONB3yeTCsl MpONOpLHOHaTbHAS
cHCTeMa Tojcuera 0ajyioB, B COOTBETCTBHU C MX yHeNbHbIM BecoM. [lobenureneM mo
IIpoIe/lype 3aKylKH [IPU3HAeTCS MPETEHIEHT, [IPEANoKeH)He KOTOPOro 1o pesyIbTaTaM
[1OJ[CUETOB KOMWCCHE 3aHsJI0 HauOoJbllee KOMUYECTBO OajuloB 10 BCEM OLECHOYHBIM
KPHUTEPHIM.

B cioyuae, €cii y4YaCTHHUK-TOOEIMTENh YKIOHWICA OT 3aKIIOYEHHs NOroBopa,
yHaCTHUKOM-TIO0eUTENeM MOKeT OBITh IPU3HAH YYaCTHHK, NMPE/UIOKEHHUIO KOTOPOIo
IIPHCBOEH MOPSAIKOBBIA HOMep 2 (BTOpOE MECTO) B pesysbTaTe OLEHKH IpeJUI0KEHUH
YYACTHHKOB II0 BCEM OLIEHOYHBIM KPUTEPUSM.

[loGemuTeneM MNpoLEDypbl 3aKyIOKM MOXET ObITh MpU3HAH € TUHCTBEHHBIH
YYaCTHHK KOHKYPEHTHOH NpPOLETypsl 3aKyIIKY, B TOM YHCJIE B OTHOIICHUH JaCTH (;ota)
mpenMeTa MPOLeIyPhl 3aKyNKH, €CIIH ero IpPEeIIOoXKEeHHe COOTBETCTIBYET TpeOoBaHUAM
TD3. Tlpu 9TOM B CIyuae, €CIIA €JUHCTBEHHBIH YYacTHHK KOHKYPEHTHOH MpOLEAYpbL
3aKyIIKM, B TOM 9YKC/ie B OTHOUICHHWH 4YacTW (JIOTa) IpeAMeTa MPOLEIypPhl 3aKylKH, He
SIBIETCs. IPOM3BOIUTENIEM KM ero COBITOBOH opranusanyeil (0huIHaTbHBIM TOPTOBBIM
NpeJcTAaBUTENeM), OH MOXeT ObITh TpusHaH moGemuTeneM MpH 9KOHOMUYECKOH
Helleneco00pasHOCTH MM HEBO3MOXHOCTH 3aKyNKH Y MIPOM3BOAMTENEH WM HX
COBITOBBIX OpraHu3aIuil (oQHIMAIEHEIX TOPrOBBIX NPeCTaBUTeNel).

PA3JIEJ 6. KBAJTU®NKAIIMOHHBIE JOKYMEHTBI

V4acTHHK NIPOLELYPbI 3aKyTIKK 00s3aH IPEICTaBUTh:
6.1. sasBIeHME yIacTHHKA (B CBOOOHOM GopMe) O TOM, Y4TO OH HE IPU3HAH CYJIOM
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SKOHOMHYECKH HECOCTOATEIBHBIM HIIM OaHKPOTOM, He HaXOAWTCS Ha JII00OM Jrare
PacCMOTpeHHMsl Jiela 3KOHOMHYECKOH HECOCTOATENbHOCTH MM OaHKPOTCTBE, MIIM Ha
CTA[UM MPEKpaIleHHs NAeATEeNbHOCTA IPENNPUITUs (JIMKBUAAINN WM PEOpraHu3alim),
HaIeXxaliM 00pa3oM BBIMOJHSET BCe 00s3aTelbCTBa, CBA3AHHBIE C YIIIATOH HAJIOroB,
B3HOCOB M cOOpOB ¥ He OOBHWHSJICA B MCKaXKEHWH IIPEICTABIIABIICHCS paHee
MH(GOpPMALMK TIPH YJacTHH B IPOIEAYpax 3aKyloK, H O TOM, YTO OH HE BKJIXOYEH B
peecTp IMOCTABIIMKOB BPEMEHHO He JIOIyCKAaeMbIX K yYacCTHIO B IPOLENYPax 3aKyTOK;

6.2. 3aBEPEHHYI0 KOIIMIO CBUAETENBCTBA O TOCYNApCTBEHHOH pErucTpauiu
IOPUIMUECKOTO JIMLa U HHIWBHIYalIbHOrO MPEANPUHUMATENIS, TOATBEPXKAAIOMIEe OIIBIT
paboThI HE MEHee 5 IIET;

6.3. KOIIMK JIOTOBOpa U cepTu(uKara, MOATBEPKIAOIAE CTATYyC OQUIHAILHOTO
naptaepa ¢upmbel 3A0 «1C», r. Mocksa co crarycoM «lC:PpaHyai3u»y WK
arrecroBagHoro maptaepa pupMel 3A0 «1C»;

6.4, xormu arrecTaToB U (MIIH) CEPTU(UKATOB, IOATBEPNKIAIOIINX HATHYHE B
mrTate He MeHee 2-X ATTECTOBAHHBIX cremuanuctoB yposHsS «1C:CrermamacTy/
«1C:Crermanmict-KoHCyIpTaHT» M0 BHEAPEHHIO HpuKIagHoro pemenus «1C:3apruiaTa
| yIIpaBJIeHUe IePCOHAIoM 8,

6.5. KOomMM arrecTaroB W (MJIM) CEepPTU(UKATOB, MOATBEPKIAOIIMX HANH4HUE B
mTaTe He MeHee l-ro arrectoBaHHoro cremuanucra ypoBHs «lC:ITpodeccrnonam mo
BHEJIPEHHIO IPHKIATHOrO pemrerus «1C:3aprnata u ynpasjieHue IepcoHanoM 8»;

6.6. xomus ceprudukara «1C: PyKOBOOHTENE IIPOSKTOBY», MOATBEPKAAOIICTO
KOMITETEHIIHH 110 YIIPaBIEHUIO IIPOEKTAMH;

6.7. xonus ceprudukara «1C: DKCOepPT MO TEXHOTIOTHYECKMM BOIIPOCAM» HE
MeHee YeM y OJIHOTO aTTeCTOBAaHHOIO CIIEI[MAIMCTa, MOATBEPKIAIOLIEr0 KOMIETCHINH
10 aBTOMATHU3ALHY IPeANIPUATHIA,

6.8. KOmMM HE MeHee [BYX OT3HIBOB W JOrOBOPOB 00 YyCTENIHOM OIBITe
ABTOMATH3AIMH GH3HEC-TIPOLIECCOB IO KAIpOBOMY yUeTy M pacuery 3apabOoTHOH ILTaThl
na wargopme «1C: 3apaGoTHas IIaTa U ympasieHue nepcoHanoM 8 s benapycu» Ha
KPYIHBIX Npennpusatisx PecrnyOnuku benmapych, ¢ YHCICHHOCTBIO COTPYAHHKOB Oonee
1000 yenOBEK ¥ KOJHIECTBOM aBTOMATH3UPOBAHHBIX pabounx MecT He meree 100;

6.9. xormst ceprudukara coorBercrBusi Tpebosanuam ISO 9001:2015 cucremsl
MeHEe/DKMEHTa KayecTBa OKa3aHHs YCIyr aBTOMAaTH3allid Ha OCHOBE IIPOrPaMMHBIX
IpoIyKTOB GUPMBI «1C»;

6.10. MACBEMEHHOE COIVIACHE C YCIOBHAMH IIPOEKTOB 10roBopoB u TO3;

6.11. THCBMEHHOE coOIVIacHe Ha 3aKJIIOYEeHHEe JIOroBOpa O HepasIrvlallleHHH
KOHOUICHIMATBHON HHGOPMAIME Iepefl 3aKIFOYCHHEM OCHOBHOIO [IOTOBOpa Ha
OKa3aHWe yCyT.

6.12. TpenIoKeHWe O CTOMMOCTH IMOCTaBJIAEMOTO IIPOrPaMMHOIO INPOIYKTa, O
CTOMMOCTH paboT ¢ pa3buBKOM Ha OTAllBl, CTOMMOCTh HOIDKHA OBITE yKasaHa B
6enopycckux py6usix 6e3 HIIC, B coorBercTeuu ¢ IIpuaoxenuem 2.

B xome NpoBeleHWs] MPOLETYpPBl 3aKylKH KOMHCCHs BIIpaBe 3alpalinBaTh
YyTOUHEHHBIC JOKYMEHTHl MW  CBEICHUs, OTHOCAIIMECT K KBaTH(QUKAIIHOHHEIM
TpeOOBaHUIM U NIPEIMETY 3aKyTIKH.

PA3JIEJI 7. PASBSICHEHUS U JOIIOJHEHK A KOHKYPCHBIX JOKYMEHTOB

7.1. YdacTHHK BIpaBe OOpaTUThCA K 3aKa3YHKy C IMHCBMEHHBIM 3aIpocoM O

Da3BACHEHMH KOHKYPCHBIX JOKYMEHTOB To anpecy Pecmy6muka bemapyce, T. MuHck,
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220088, ym. Cmonenckas, 15, xa6. 10.33, cekpeTapi0 KOMHCCHH TIO IPOBEACHHIO
TpoIeayp 3aKymok, Ten.: +375 017 396 63 86, HO HE IO31HEE TPeX pabounx oHEH 10
JICTeUeHHUS OKOHYATEILHOTO CPOKA TIPECTaBIeHNsS KOHKYPCHBIX IIPEUI0KESHHUH,

7.2. 3axasumMK Bhpase Mo COOCTBEHHOM HHHIMAaTHBE JUOO B OTBET Ha 3arpoc
KaKoro-1ubo ydYacTHHKA W3MEHHTh HACTOSIIYIO JOKYMEHTALMIO IyTeM H3JaHMUA
IOTMONHEHAN [0 MCT€YEeHWs OKOHYATENbHOr0 CpOKa MpPEe/ICTABICHHS KOHKYPCHBIX
MIPeTIOKEHUH.

7.3. B ciyuae, eciii W3MEHEHHs B IPHTIIANIeHKe M(MIIH) JOKYMEHTALHIO O 3aKyIKe
BHECEHH! B TEUYEHHE BTOPOU IOJNIOBUHBI CPOKA, YCTAHOBIEHHOIO [UIf IOATOTOBKH H
[0/1auX TIPeIOKEHNH Ha y4acTHe B IPOLEMYPe 3aKyTKH, 3aKasuuk 0013aH NPOITHTH
Tako# CpOK Tak, 4ToObl cO AHs pasMemneHus B oTkpeirom poctyne B MC «Tennepsm
IMaHHBIX W3MEHEHWH 10 HaThl OKOHYAHUA CPOKa, YCTaHOBJCHHOIO IUIA IMOJATOTOBKH H
I10/1a4M MPEJIOKEHMI Ha ydacThe B IIPOLEYPe 3aKyIIKH, 3TOT CPOK COCTaBIISIT HE MEHEe
[IOJIOBHUHBI TIEPBOHAYAIIBHOTO CPOKa.

7.4 3aka3udK B TeUeHHE OJHOTO pabouero OHs, CIEHYIOIIEro 3a JHEM BHECCHHS
H3MEHEHHH, HAllpaBIsieT COOTBETCTBYIOIIME YBEIOMICHUS BCEM y4aCTHHKAM TPOLCIYPE
3aKyTIKH.

7.5. VsMmeHeHHS ¥ [ONOJHEHHS B JOKyMEHTAllMI0 O 3aKyIKe ABJIIIOTCA
00s3aTeNILHBIME TSI BCEX YYaCTHHKOB.

7.6. CBefeHHs 06 YYaCTHHKE W €TO ITIPEIUIOKEHHM B COOOIICHWH O pe3yJbTare
TIpole/lypHl 3aKyIKH, yKa3aHHble B ab3alax TPEThEM - IATOM JacTH IIepBOY TIOJITYHKTA
2.10 mocranopnenus Cosera MunuctpoB Pecry6muku Bemapycs ot 15.03.2012 Ne 229
«O COBEpUICHCTBOBAaHHUH OTHOLIEHHH B 06JIACTH 3aKyNOK TOBAapOB (pabor, ycIyT) 3a cueT
COGCTBEHHBIX CPEICTB», MOTYT HE Pa3MEIaThCs B OTKPBITOM JOCTYIIE MO 3a5BJICHHIO
TAKOro Yy4YacTHHKa, cojepxalieMy OOOCHOBaHHE Uil OrpaHMYeHHWs HOCTyma K
COOTBETCTBYIONICH HHOOPMALIHH.

PA3JIEJ 8. OBIIIUE TPEBOBAHMA K ITPEAJIOKEHATO YYACTHHKA

8.1. MecTo H OPAI0K no;f[aqﬂ TIpe 110K EHHUH:

- KypwepoM (Hapouno) — 220088, r. Mumck, yn. Cmonerckas, 15, kab. 10.33
(Ten. +375 17 396 63 86);

- mouToBbIi agpec - 220088, r. MuHck, yi1. Cmonenckas, 1. 15, xab. 402.

8.2. V4aCcTHHUK IPOLEAYPEI 3aKyIKH IPEeJOCTaBNIsAeT IPeJIOKEHAE B COOTBETCTBHU
¢ IlpunoxenneM 1 K HacTOALIEH NOKYMCHTallUM H KBATH(OUKAUHOHHBIE JOKYMEHTHI
cornacHo pasaeny Ne6 ¢ ydeToM o0s3aTebHbIX TpeOOBaHUI, YKa3aHHBIX B PA3feie Ne4.

8.3. Ilaker JOKyMEHTOB MHOJDKEH B 00s3aTeIbHOM TIOPSJIKE HMETh CIIMCOK
IIPeIOCTABIAEMBIX IOKYMEHTOB, @ TAKXKE JOJDKEH OBITH IIPOLIMT.

8.4. Komuu [OKYMEHTOB 3aBEpSIOTCA IOMIIKUCHIO YNOJIHOMOYEHHOrO JIHIa U
ITe4aThI0 IIPEANPHUATUS (OpraHU3alMK) C IOIHBIM yKa3aHHEM 3aHUMAaeMOM JOIDKHOCTH,
(paMuITIE ¥ MHUIMAJIOB JIUIA, 3aBEPSIOIIEro KOIMHIO.

8.5. KoHBepT momkeH GbITH OIeYaTaH 3a TOIMHCSIMH YIOJTHOMOYEHHBIX JIHI, C
o6s13aTeIbHON moMeTKol Ha HeMm: «KoHkype Ne npuceoentbvll Ha WWW. icetrade.by Ha
3aKynKy  paboTel 10  NPOEKTHPOBaHMIO,  pa3paboTke W BHEJPEHHIO
ABTOMATH3HPOBAHHON CHCTEMbI pacyeTa 3apaloTHOH IJIaThl ¥ KaJpPOBOTo yieTa Ha
Gase mporpaMmuoro oGecmeuennsi «1C: 3apaboTHasi niaTa M ynpaBjeHHE
nepconasiom 8 aus Benapycm» Bepeun 3.0; mepeHoc NaHHBIX H3 cyuiecTBYIOLIEH

cucrembl «1C: 3apaGoTHas miata W ynpapjeHHe nepcoHaiom 8 s Beaapycu»
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BepcHH 2.5.».

8.6. Ha xomBepre HOKHBI OBITH yKa3aHBI: HaWMeHOBaHWe ydacTHuKa, YHII,
noytoBelil anpec, ®.M.O. koHTakTHOrO nuIa, TenedoH KOHTAKTHOro juia, E-mail
KOHTaKTHOI'O JIMLA (OpraHu3alyy), HaUMEHOBaHMe 3aKa3yHKa.

8.7. IlpennoxkeHue ydacTHHKa U TIPHIOXKEHHE K HEMY IPeIOCTaBISIOTCS Ha
pyccKoM si3bIKe. JIOKyMEHTBIL, [IPE/ICTaBICHHbIC HA HHOCTPAHHOM SI3bIKE, TOJDKHBI UMETh
opUIIMaTBHBIH ITepeBO Ha PYCCKHH S3EBIK.

8.8. OtcyTtcTBHe MHQOpPMALUK WK HEMoMHas WHAOOpPMAIHs pPAacCIleHHBAETCS Kak
HECOOTBETCTBYIOIIEE 3aJaHHI0 Ha 3aKyIlKy YacTHMYHO WM B IeJIOM, U MOXeT OBITH
IIPUHSITO KOMUCCHEN KaK OCHOBaHME JUIsl OTKIIOHEHHUS [TPEUIOKCHHS YIaCTHHKA.

8.9. Ilpu HeBBINOTHEHNY YYaCTHUKOM TpeOoBaHMH, YKa3aHHBIX B HacTosmeM TI3,
IIPEeAJIOKEHUE OTKIIOHAETCS U OLICHKE He TTOJJIe/KHUT.

8.10. ITocme BCKpBITHA NPEUIOKEHUH YYaCTHHKOB M HAIIPaBJIEHHUS OT TOPIOBOI'O
yHutapHoro npexanpuatus «TOPTOBASI KOMITAHMA «MHWHCK KPUCTAJII
TPEW]I» COOTBETCTBYIONIETO YBEIOMICHHS C YKA3aHMEM HAWIYUIIHX KPUTEPUEB
OLIEHKH, [0 OmpeieieHHs NoOeguTeNedl ydaCTHHKaM OyIeT TpemoKeHO YIIyHIIHTh
YCIIOBHS CBOMX NIPENI0XKEHHUH [T0 BCEM 3asBIEHHBIM KPUTEPUSM OLIEHKH.

8.11. Cpox mnomauyd MpeaoXeHHH YyKa3aH B NpUIVIALIEHHWH W Ha calite
www.icetrade.by.

8.12. JloroBop 3aKiIrovaeTcs co crend(uKalnreil Ha yCIOBUAX 3aKa3yuKa B CPOK HE
panee 3-x pabouux JHEH OT JaThI IPHUHATHS PElIeHuUs 0 BEIOOpe mo0eIUTeNs.

8.13. TlommucaHHBI# B YCTAHOBJIEHHOM IIOPSAOKE CO CTOPOHBI mobemuTens
OpUTHHAJ AoroBopa (3K3eMIUIAp 3aKa3dyuKa) JOJDKEH OBITh BO3BpAaIleH K 3aKa3yHKy He
no3ngHee 10 pabouux nHed ¢ MOMEHTa MCTEYEeHMs CPOKa IJisi 00)KalOBaHUS PEIIeHHUs O
BEIOOpe moOenuTens, HO He paHee ueM depe3 TpH paboumx nHs. [Ipu HEBBITONHEHHU
moboro W3 ykazaHHBIX TpeOOBaHWM CYHTaeTcs, 4YTO YYAacTHHUK, IIpU3HAHHBIN
nobeguTeNieM 110 IPOLeaype 3aKyIIKH, OTKa3alcs (YKJIOHHICS) OT 3aKJIFOUEHHs JOroBopa
¢ 3aKa34uKOM.

8.14. Ilpouenypa 3aKyIKU NPOBOJUTCS B COOTBETCTBHH C [lopsiIKOM 3aKyIox
TOBapoB (paboT, ycmyr) 3a cdeT COOCTBEHHBIX CpEACTB B TOPrOBOM YHHUTapHOM
npennpusitur «TOPTOBAS  KOMITAHMSA «MHWHCK KPUCTAJUI TPEUII»
or 18.12.2024, nocranosnenuem CoBera Munuctpos PecnyGruku Benapycs
ot 15.03.2012 Ne 229 «O coBeplIEHCTBOBAHUK OTHOIICHUH B 006I1aCTH 3aKyIIOK TOBApOB
(pabort, ycayr) 3a cueT COOCTBEHHBIX CPELICTBY.

Hauaneauk otnena UT E.I'.CocHoBcKkuMit

Benymuii cienuanuct
10 OpTraHHU3alHH 3aKyIOK A FO.KoTtensHHKOBa
3aMecTUTeNb IUPEKTOpa
10 TEXHUYECKHM BOIIpOCaM A.B.Pazronos
3aMecTUTeNb JUPEKTopa 110
9KOHOMHYECKHM U (PHHAHCOBEIM

BOIIpOCaM JLW Ilpumena
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Ilpunooicernue 1
®OPMA KOHKYPCHOTI'O IIPEJJIOKEHUS !

(haumenosarue u adpec 3aKa34uUKa)
Hara:

Ne;
(6u0 npoyedypsl 3aKYNKU)

M3y4uB IOKYMCHTALMIO IO IPOLEeAype 3aKkynmku No , TIONyueHHe
KOTOPOH HACTOSIIUM yIOCTOBEPSETCS, HAIPAB/IAEM KOHKYPCHOTO NMPETOKEHUA s yIacThs B
TIIPOLEIYPE 3aKyIIKY Ha YCIOBHAX, H3JI0KEHHBIX B TCXHHKO-9KOHOMUYECKOM 3a[1aH|U U IIPOCKTE
JIOTOBOpA.

1 Cenenns o cebe ¥ CBOMX KBATU(DHUKALMOHHEIX JIaHHBIX:

1.1. HauMmeHOBaHME M MECTO HAaXOXJCHHS YyYacTHHKa (C YyKa3aHHEM CTpPaHBI
PErHCTpPAIlHH)

1.2. baHKOBCKHE PEKBU3HUTEI

1.3. (Vxazams ceéedenus u nepequcnums npuiazaemoie 0OKyMeHmwl, nodmaepofcdmou;ue
mpebosans HACMOsufeli OOKYMEHMAaylL,).

1.4. (ITpu neobxodumocmu ykazamv OONOTHUMEbHbLE C6E0eHUs)

2. K mocraBke (BBINOIHEHMIO, OKA3aHHIO) IpeIiaraloTcss ToBaphl (paboThl, yCIyru)
COIJIACHO TIpHIaraeMoi crenuuKaium.

3. Ilema mpeinoKeHMs Ha  YCIOBHAX IOCTaBKH  (cormacHo  Mukortepme
2020) (Yykazame 6aniomy); B TOM YUCIIE:

CTOMMOCTH TipeameTa 3akynku 6e3 HJC

CTOMMOCTD TipeamMeTa 3akynku ¢ HIIC

4, CpoKH OKa3aHHA yCIIyT

5. YcnoBus oriaTel

6. HacTosImee mpeayioxKeHle JeiCTBUTEIBHO 10

7. KoHTaKTHOE JHIIO U ero TeaehOHEI

TTpunokenue: 1. (Ykazamo Opy2ue npunazaemvie OOKyMeHMbY) a.B123Ks3.

JIOMKHOCTh ~ Tloamucs
MecTo neuard

! 3aponusaercs Ha GraHKe Y4acTHHKA C YKA3aHHEM €ro PeKBH3MTOB.



HauMeHOBaHKE yYaCTHUKA IPOLETY PhI 38Ky IIKH

CIEHNUPUKALTHA
Ha IpejaraeMele ToBaphl (paboTEl, YCITyTH)

Ne: (suo npoyedypwvr 3axynku)

CTOMMOCTE MOCTABIAEMOT0 IMPpOrpaMMHOI'0 IIPOAYKTa:

Cymma
HUroro HJAC no [HUtoro ueHa

Ne llena equnune, | Koia-Bo, 2 A n

HanmenoBanme 1eHa py0. | cTaBke ¢ HJIC,
/o py6. Ko IIT. o

KOIL. 20%, py®. | py6. kor.
KOTI.
1
UTOI'O
CrouMocTs paboT ¢ pa3duBKoif Ha 3Tansl. [I1aH BHEAPEHUS H CTOMMOCTE paboT:

Otan HaumMenoBanue pabot Cpoxk Ilena

YeranoBka «l1C: 3apaborHas 1urata ¥ ylpaBieHUe

nepcoHaioM & pmua bemapycu» u  ero HavaibHas
1 HACTPOIKa IIPOrpaMME.

PaboTs! o opaboTKe U BHEAPEHUIO
2 [TepeHoC CrIpaBOYHUKOB U JaHHBIX
3 Pa3paboTka mabIOHOB MeYaTHBIX HOopM

PazpaboTka  MOIB30BATENBCKMX ~ HMHCTPYKUMH 110

nopaboranHoMy ¢GyHKIMOHaMy. ['pymnmoBoe oOydenue
4 I10JIb30BaTeNeH (odmaii).

3aIuTa BEIMTOJTHEHHOM paboThI IIOCPEICTBOM JAEMOHCTPALUU

pe3yapTaTOB paboT MpeCTaBICHHUE IPOCKTA
5 OnBITHO-NPOMBILIUIEHHAS DKCILTY aTalus
HUTOI'O

Croumocts 6e3 H/C:

Croumocts ¢ HJIC:

[Toamuchk yUacTHHUKA [IPOLELYPhI 3aKYIKH




